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Documentation Available
» What documentation is available?

- Data element document w/ business rules
> Staffing manual/guidebook
- Slides on today’s training

» Where is the documentation?

> Current Information for the WDE652 is posted on
the WISE web site:

o http://www.k12.wy.us/wise/
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WDE652 Data Files

» WDE 652 is Collected through the State
Report Manager.

» WDE652 Has Three Files:
- Employment
- Assignment
- EXperience

» Salary Schedule and Header files
> Will NOT be submitted for the WDE652




Overview of WDEG652

» The WDEG52 is a full-year comprehensive,
collection for staff member demographics
and employment status.

» At the state level, staffing data are used to
complete the funding model as specified in
Wyoming State Law 21-2-203.

» At the federal level, the number of Highly
Qualified Teachers is an indicator for the No
Child Left Behind (NCLB) Legislation.

» The WDE652 closely matches the fall WDE602

ollection.




WDEG652 Contacts

1. Data Steward 2. Submission
- Susan Kruse Contact
- Content questions _ Leslie
o 307-777-6252 Zimmerschied
_ — State Report
3. WISE Project Manager (SRM)
> Shadd Schutte submission
- WISE project questions questions

- 307-777-3656

— Username/pass-
word guestions

- 307-777-8751




Important Dates

» Collection window opens
-May 18, 2009

» Collection due date
> June 30, 2009




Differences Between
WDE602 and WDEG52
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How is WDE652 Different?

- Last year, the WDE652 was a snapshot of a single
day within the year.

- This year and forward, the WDE652 collects the
full year accounting of all employment and
assignments (as well as prior years experience) for
the entire fiscal year (this year, July 1, 2008 -
June 30, 2009).

- No Salary Header or Salary Schedule files are
submitted with the 652.

11



How is WDE652 Different?

» Changed Elements:

Hire Date to Employment - Schools will enter a hire
date if the staff member was hired during the current
fiscal year (July 1, 2008 - June 30, 2009).

Separation Date - The WDE652 separation date, like
the hire date, is entered if the staff member
separated from the district during the current fiscal
year July 1, 2008 - June 30, 20009.
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How is WDE652 Different?

. Elements omitted and no longer
included in the collection:

- National Certificate Number

- National Certificate Paid
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How is WDEG652 Different? (cont.)

» Half Day Kindergarten (HK) removed. KG is
only choice for kindergarten

» Annual Hours set at a maximum of 2088 to

account for the number of possible work days
in the 2008 - 2009 school year.

» Definitions for the experience categories were
slightly modified
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Retrieving Staff
|IDs on the
Fusion Web
Site

Presented on April 28, 2009

Wyoming Department of Education

Hathaway Building, Second Floor ¢ 2300 Capitol Avenue ¢« Cheyenne, WY 82002 ¢
http://www.kiz.wy.us/




— 54 -opy

te
-7 Format Painter

"H"I U -~ abe x, X° A,-||H£7.A.|

| I
|'IINO|'maI T Mo Spaci.. Headingl Heading 2 Heading 3

===gl=)a- 5

Clipboard P

Font P Paragraph P Styles

Title

_ (Change

Styles =

F]

wae REPIACE
[g select~
Editing

:10f1 | Words:101 | 55 |

WHEN: Thursday, MAY 7 or Friday, MAY 8
10a.m.to 3 pl.m. (Participants Need Only Attend One Day)

WHERE: Central Wyoming Community College Campus,
Riverton, Wyoming in CW (Classroom Wing) 104.

FOR WHO: The Wyoming Department of Education
would like to offer hands on Fusion Training for all

SRS ADMINISTRATORS

&

FUSION ADMINISTRATORS

WHY: To Gain the Following Skills and Knowledge:
* C(reate, Edit and Re-assign WISE Staff and WISER Student ID's

e Managing, Creating, Editing and Deactivating Fusion User Accounts

SEATING IS LIMITED!!!!

For Reservations Contact:

Susan Kruse skruse@educ.state.wv.us 307-777-6252

Please Specify If You Have a Preference in Dates.




How do | get a WISEStafflD?

» Log onto the Fusion web site

» Log In to the website using your
user name and password. If this
is your first time on Fusion click
“‘Request Login” in the upper right
hand corner.



https://fusion.edu.wyoming.gov/�
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[ Fusion Home

Merriam-Webster's dictionary defines fusion as "a merging of diverse, distinct, or separate elements into a unified whole.”

ately improving our customer service. During the
g schoaol districts each district's designated

The Wyoming Department of Education is certainly excited about the ability to provide a centralized location for sharing resources 3
phased release additional areas will be opened for access and use. The Fusion portal incorporates a single sign-on solution and fo
administrator determines an individual's access level by assigning appropriate roles.

Data Reporting Lifelong Career Guidance:
Hathaway Scholarship Reports Career Guidance Resource Tools
Data Reporting Home
Enrollment Data Reporting:
Graduation Rates ACT/WorkKeys
Dropout Rates Youth Risk Behavior Survey (YRBS) Reports
Applications
Grants Management System Applications:
Wyoming Transcript Center State Report Manager (SRM)

WISER ID User Interface

Fusion documentation
Fusion Documentation will be found under the Communication Center link associated with each page.
we will have a State Registration System user guide and are finalizing the Fusion User Guide.

We will also have access to Virtual Hard Drive, Blogs, and Threaded Discussions.

Wyoming Department of Education
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Individual Staff Ids

» At the bottom of the home page
under “Admin” is the SRS (State
Registration System). Staff Ids
can be manually done one at a
time or uploaded.

» If you can not see the blue SRS
tabs you will need to contact your
dlstrlct Fusion Administrator for
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administrator determines an individual's access level by assigning appropriate roles.

URL Data Reporting & Lifelong Career Guidance:
To addapP;rsonaI link, di:_k "Add Data Reporting Home Career Guidance Resource Tools
to My Links” on "My Page”. Enrollment
Graduation Rates Data Reporting:
Dropout Rates ACT/WorkKeys
| Hathaway Scholarship Reports Youth Risk Behavior Survey (YRBS) Reparts
Communities
Distance Education Applications:
GEAR UP Wyoming Community State Report Manager (SRM)
GEAR UP Wyoming Leadership Team WISER ID User Interface
Wyoming Teacher Policy Institute Community
Wyoming Teacher Policy Institute Leadership Team Fusion documentation
WEN and WEN Video C it . . .
Mosaiacn 1deo Lommunity Fusion Documentation will be found under the Communication Center
LT link associated with each page.
Applications We will have a State Registration System user guide and are
Grants Management System finalizing the Fusion User Guide. )
Wyoming Transcript Center we will also have access to Virtual Hard Drive, Blogs, and Threaded
e-Grants Management System Discussions.
Admin
State Registration System
Staff Registration |
Staff Registration Upload

Wyoming Department of Education
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To Retrieve Individual Staff Ids

» Click on “Staff Registration” at the
bottom of the home page.

» You will first search to see if the
new staff member already has a
WISE Staff ID. Fill in the Last
Name of your staff Member and
click “Search”




Individual Staff Ids

» A list of near matches will appear
at the bottom of the page.

» Carefully read through each
name and if the staff member
appears click on their name.
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to My Links™ on "My Page”.
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KINDALL
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Laramie County School District £1
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Individual Staff Ids

Detailed staff information will be
revealed. Please make sure your
staff member’s birth date, race
etc. match. If so you can retrieve
yvour WISE Staff ID.
» If you know this person is a match
but there is an error, click on
“Edit” at the bottom of the page.
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To add a personal link, dick "add
to My Links™ on "My Page”.

Prefix

Last Name
DEAN

Gender
Female

School Year
2008

WISE Staff ID
1426753

Local Staff ID

No Address info available

No Phone info available

Organizations
Sweetwater County School District #2

First Name
MELISSA

Suffix

Ethnicity
Hispanic

Wyoming Department of Education

it Hathaway Building

Middle Name
MICHELLE

Birthdate
9/5/1975

SSN
4456-70-1690

Done
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Individual Staff Ids

» Make the appropriate corrections
and hit “Save”.

» The next screen will say:

» You have successfully updated the staff details
» Staff ID:; ******* (seven digit no.)
» Staff Name: FIRST MIDDLE LAST
» Click “OK”

26



Individual Staff Ids

» If your search has no near
matches or has no results you will
need to register your staff to
receive a new WISE Staff ID.

» Fill in the remaining fields under

Staff Search and click on “Register
Staff”.
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Individual Staff Ids

» A more detailed Staff ID
assignment page will need to be
filled out. All yellow fields are
required.

» After filling in the required data
click on “Save”
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Individual Staff Ids

» At this time you will either receive
a staff Id or there will be conflicts
for you to review sending you
back to the staff Registration
form.
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You have successfully registered the staff
staff ID: 5260469

Staff Name: Bobbie Marie Falzone
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Individual Staff Ids

» Scroll to the bottom of the staff information
page. There will be another list of case
conflicts for you to review.

» If your staff member matches any of the
names click on Merge next to the appropriate
name. The information you input will be

updated and the staff ID that already exists
will be given to you.

» If the person is not on the list click on “Add
New”, it doesn’t matter which one.
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How to Register Multiple WISE
Staff Ids:

» Log on to Fusion

» At the bottom of the home page
click on “Staff Registration
Upload”

» Click on the “File Upload” icon on
the next page.
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Staff Registration Upload

» On the following screen, browse
the .csv data file and then click
“Upload”.

» To see an example of the data
format, click the “Sample File
Format” Link on the Right.
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sequence.
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To add a personal link, dick "Add

to My Links™ on "My Page”. Select File:

This process will allow the authorized users to upload a csv file with multiple staff records for registration. Each uploaded file will have to go
through file format check. Once the upload file completes file format check, all mandatory fields will be validated and optional fields will be validated
for respective set of rules. Successful records that do not have any conflict will be assigned WISE Staff ID and other records that have conflicts

The uploaded file should be in csv format and must contain 12 "," delimiters for one record, between two records there should be an enter escape
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Staff ID File Upload

» Helpful Hint: When uploading files
your district ID has to have seven
digits. If you district starts with a “0”
vou will need to put an apostrophe
before the number in order to get that
first number to stay in place.

, e.g. ‘0601000




Staff Id File Upload

» After uploading the file an e-mail
like the one sampled below will be
sent to your e-mail account.

» Hello Susan Kruse,

File has been processed!
File Name: SAMPLE_STAFF_ID_#_2.csv
Total No of Records: 5
Success Records : 5

Case Records Generated: O
Error Records Generated: 0

4
4
4
4
4
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Staff Id File Upload

» After the e-mail is received click
on the “Staff ID File Upload” in the
red box on the left.




Staff Id File Upload
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This process will allow the authorized users to upload a csv file with multiple student records for registration. Each uploaded file will have to go
through file format check. Once the upload file completes file format check, all mandatory fields will be validated and optional fields will be validated
for respective set of rules. Successful records that do not have any conflict will be assigned WISER ID and other records that have conflicts case

will be generated.

The uploaded file should be in csv format and must contain 12
sequence.

delimiters for one record, between two records there should be an enter escape

Sample file format

SelectFile:[  |(Bowse.)

&=

Wyoming Department of Education
it Hathaway Building
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Staff Id File Upload
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Submission FAQs

» Q: When can | send the data to the
WDE?

» A: The “Send to WDE” button will
turn blue after you have corrected
all errors. Be sure to look at all of
the warnings before sending your
data.




Submission FAQs

» Q: | received an error on my
headers. What does that mean?

» A: The headers in your .CSV file are
either out of order or spelled
incorrectly.

- Please contact Leslie to help fix them.

55



Content FAQs

» Q: What should | do about the staff
members that separated during the school
year?

» A: Add a separation date, adjust the base
salary, and adjust the percent of time or
annual hours to reflect what was actually

worked. This will in turn correct their FTE.

(see Staffing Manual FAQ #4)
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Content FAQs

» Q: What does “separation date’
mean?

» A: The separation date is the
date the staff member was no
longer employed by your district.

(see Staffing Manual FAQ #3)




Content FAQs

» Q: Should | submit Assignment and
Experience records for my separated staff
members or delete them before
submitting my data?

» A: Assignment and Experience records
should be submitted for all separated staff
members in the WDE652 since staff
members that were separated during the
current fiscal year are included.

(see Staffing Manual FAQ #5)
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Content FAQs

» Q: What if | have a staff member that changes
positions in the middle of the year?

» A
> 1. Adjust their annual hours or percent
of time for their “old” assignment

- 2. Add "new” assignment with the annual
hours or percent of time for the remainder
of the year.

- 3. Don’t forget to adjust base salary and
add a new experience record (if needed).

(See Staff Manual FAQ #6)
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Content FAQs

» Q: What if | have several staff members who
are on salary schedules, however not the
teacher’s salary schedule that was submitted
in the fall?

» A: If they are not on the teacher’s salary
schedule(s) you submitted in October, do not
list a column or row for them in your
Employment file.

(See Staffing Manual FAQ #9)
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Content FAQs

» Q: Do | need to roll the experience forward?

» A: No. The experience should not be
changed for any staff member unless they
are a new hire or have had a change of
assignment during the year that would
change their experience group code.

(See Staffing Manual FAQ#15)
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Content FAQs

» Q: How do | enter a staff member’s
time/contract days if they work all
year but only half time?

» A: You would enter 50% time for the
correct contract days (e.g., 188) and
that will calculate the FTE at .50.

(See Staffing Manual FAQ#26)




Content FAQs

» Q: How do | know which assignment
codes and teacher types correspond
with which experience group codes?

» A: See Appendix 1: Reportable
Combinations in the Staffing Manual
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Four Element Types:
- REQUIRED ELEMENT

- Data must be provided

- CONDITIONAL ELEMENT
— Data should be provided, if required

- “CAN BE BLANK” ELEMENT
— Data should be provided, if available

- CALCULATED ELEMENT

— Districts will not supply any information
— Element will be calculated after data are uploaded.

- Element will be included on downloadable reports at that time.

65
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Employment

» 27 total elements
> 11 required elements
- 6 conditional elements
- 8 “can be blank” elements

- 2 calculated elements

» Note: Last fall’s Employment data can be
downloaded from the (SRM) State Report

Manager.
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Employment (cont.)

» WISEStaffID

- Required element
- State assigned record identifier for a staff member
- Must be 7 characters
» Note:
- You must have a WISEStaffID for each staff member

before you submit vour data.

68



Employment (cont.)

» StaffNamePrefix
-“Can be blank” element

-Appellation used to denote
rank, placement, or status

‘Dr., Reverend, Sister, etc.
-Up to 8 characters




Employment (cont.)

» StaffFirstName
-Required element
-Staff member’s first name
-Up to 15 characters




Employment (cont.)

» StaffMiddleName
-“Can be blank” element
-Staff member’s middle name
-Up to 15 characters




Employment (cont.)

» StaffLastName
-Required Element
-Staff member’s last name
-Up to 25 characters




Note on First and Last Names

» Employment file is authoritative
data source for the first and last
names

- Make all name changes within the
Employment file.

- Changes made outside of the
Employment file will not be stored at
WDE. Helpful

Hint

4




Employment (cont.)

» StaffNameSuffix
-“Can be blank” element

-Staff member’s generation
indicator

-Sr., Jr., lll, etc.
-Up to 8 characters




Employment (cont.)

» StaffFormerName
-“Can be blank” element

-Previous name a staff
member may have used

-Up to 25 characters




Employment (cont.)
» SeparationDate

- “Can be blank” element

- |If a staff member separated with the
district during the current fiscal year

(July1, 2008 - June 30, 2009) a date
must be entered.

- Must be 8 characters - YYYYMMDD

- Staff that separated priorto 7/1/08
must be deleted from all three files.




Employment (cont.)

» StaffDateOfBirth
-Required element
-Staff member’s date of birth
-Must be 8 characters

*YYYYMMDD




Employment (cont.)

» StaffGender
-Required element
-Staff member’s gender
-Must be 1 character

‘M or F




Employment (cont.)

» StaffEthnicity
-Required element
-Staff member’s ethnicity
-Must be 1 character
‘A, B,H, |, W




Employment (cont.)
Codes for Ethnicity

» A - Asian or Pacific Islander
» B - Black or African American

» H — Hispanic
» | - American Indian or Alaska
Native

» W - White




Employment (cont.)

» The new race and ethnicity
reporting requirements that
were outlined in WDE
Memorandum No. 2009-015
will not go into effect until
next fall’'s WDE602.




Employment (cont.)

» HireDate
-“Can be blank” element
- New staff member hire date

- Only applies to staff members
hired during the current fiscal

year. (7/1/08 - 6/30/09
- Must be 8 characters Revised
*YYYYMMDD =lement




Employment (cont.)
» Degree

-Required element

-Highest level of degree
earned by staff member

-Must be 1 character
‘N, P, A, B, M, D




Codes for Degree

» N - None

» P — Paraprofessional Highly Qualified
without Associates Degree

» A — Associates
» B — Bachelors
» M — Masters

» D - Doctorate




Employment (cont.)

» LicenseType
-“Can be blank” element

-Staff members that require a
license type are listed in
Appendix 2 of the
Guidebook.

-Must be 3 characters




Note on License Type

» If LicenseType is required, it
will be the same as the
assignment code for that
postion.

» License Codes are Helptul
listed in Appendix 1 | Hix
of the Guide book.

N\ \\\ .
AR AR R
G RN \ )
A\

4




Employment (cont.)

» LicenseState
-“Can be blank” element
-Staff member’s license state

-Must be 2 characters and be
WY




Employment (cont.)

» LicenseNumber
-“Can be blank” element

-Staff member’s license
humber

-Up to 30 characters




Employment (cont.)

» LicenselssueDate
-“Can be blank” element
-Date license was issued
-Must be 8 characters
‘YYYYMMDD




Employment (cont.)

» LicenseExpirationDate
-“Can be blank” element
-Date license expires
-Must be 8 characters

‘YYYYMMDD




Employment (cont.)

» DistrictID

-Required element
-Valid WDE District ID
-Must be 7 characters




Employment (cont.)

» BaseSchoollD
-Required element

-The school ID a staff
member is assigned for the
greatest amount of time.

-Must be 7 characters




Note on Base School ID

» Only one BaseSchoollD allowed
per district per staff member.

» This can also be the district ID.

Helpful
Hint

4




Employment (cont.)

» BaseSalary
-Required element

-Contracted FTE salary for the
base assignments listed

-Up to 6 digits before decimal
and 2 digits after (e.g.
166,200.20)

A RARERRERR R
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Employment (cont.)

»SchedulelD

-“Can be blank” element

- The ID for the salary the teacher
iS on

-Must be 1 character
| - Teacher
- T - Alternative




Employment (cont.)

» ColumnNumber
-Conditional element

°If the staff member is on a
salary schedule, the column
number of the schedule
placement

-Up to 2 characters




Employment (cont.)

» RowNumber
-Conditional element

°If the staff member is on a
salary schedule, the row
number of the schedule
placement

-Up to 2 characters




Note on Schedule ID,
Column Number, and Row

Number

» Schedule ID, Column Number, and Row
Number will be validated against the salary
schedule submitted on WDE60?2

» If the staff member is on a salary schedule,
then the SchedulelD, RowNumber, and
ColumnNumber must all be provided.

Helpful
Hint
EN—
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Employment (cont.)

» InsuranceOption
-Required element
-Staff member’s insurance
option
- Must be 2 characters
‘NA, EO, SC, EP, FY




Valid Values for Insurance Option

» NA - None

» EO - Employee Only

» SC - Split Contract

» EP - Employee Plus Spouse or Child(ren)

» FY - Family

(Detailed descriptions are in Data Element
Document)




Notes on Calculated Elements

» Calculated elements in Employment
file are:

-FTE and TotalSalary

» Elements are calculated after data
are uploaded

» Elements are on downloadable

reports in the SRM Helpful|
Hint
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Assignment

» 17 total elements
> 11 required elements
-3 “can be blank” element
-3 calculated elements

» Note: Last fall’s Assignment
data can
be downloaded from the State
Report Manager (SRM)




Assignment (cont.)

» DistrictID

-Required element
-Valid WDE District ID
-Must be 7 characters




Assignment (cont.)

» WISEStaffID
-Required element

-State assigned record
identifier for staff member

-Must be 7 characters




Assignment (cont.)

» StaffFirstName
-“Can be blank” element
-Staff member’s first name
-Up to 15 characters




Assignment (cont.)

» StaffLastName
-“Can be blank” element
-Staff member’s last name
-Up to 25 characters




Note on First and Last Names

» Employment file is authoritative
data source for the first and last

NAaMmMes

- Make all name changes within the
Employment file.

- Changes made outside of the

Employment file will not be stored at
WDE.

Helpful
Hint
7

=
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Assignment (cont.)

» AssignmentCode
-Required element
- Assignment code
-Must be 3 characters

-List of codes available in
the Staffing Manual




Note on Assignment Code

» Elementary Teacher
Assignment Code

-ELO has a zero at the end -
not an ‘Oh’

Helpful
Hint
7




Assignment (cont.)

» TeacherType
-“Can be blank” element

- Assignments with required
Teacher Type Codes are listed
in Appendix 1.

- Must be 2 characters
- TR - Teacher of record
-NT - Teacher not of record




Note on Teacher Type

» Certain combinations of
TeacherType and
AssignmentCode are not valid

Helpful
Hint
7

(See the Staffing Manual for details)




Assignment (cont.)

» SchoollD
-Required element

-Valid WDE School ID for this
assignment

-Must be 7 characters




Note on School ID

» If a staff member is assigned
to multiple schools, then there
must be a separate
assignment for each school ID.

Helpful
Hint
7




Assignment (cont.)

» LowestGradeServed
- Required element
- The lowest grade this staff member
teaches for this assignment
- Must be 2 characters
- PK, KG, 01, 02, 03, 04, 05, 06,
07,08,09,10,11,o0r 12




Assignment (cont.)

» HighestGradeServed
- Required element

- The highest grade this staff
member teaches for this
assignment

- Must be 2 characters
- PK, KG, 01, 02, 03, 04, 05, 06,
07,08,09,10,11,0r 12




Assignment (cont.)

» ContractDays
-Required element

-Number of days contracted to
work in the school year

-Up to 3 characters
- Non-classified staff only




Assignment (cont.)
» Time
-Required element

- Actual percent of time (portion
of an FTE) staff member spends
for this assignment

-Max of 3 characters with 2
places after the decimal (98.22)

- Non-classified staff only




Assignment (cont.)

» AnnualHours
-Required element

- Total number of annual hours
spent on assignment

-Up to 4 characters
- Classified staff only




Assignment (cont.)

» HolidayHours
-Required element

-The number of holiday hours
received for this assignment

-Up to 3 characters
- Classified staff only




Assignment (cont.)

» ExtraSalary
-Required element

- The amount of pay for extra duty
which is above and beyond the
regular base contract

-Up to 5 characters with 2 places
after the decimal (48,000.99)




Note on Extra Salary

» If an extra salary amount is
entered, time or annual hours
must be blank.

Helpful
Hint
7




Notes on Calculated Elements

» Calculated elements in
Assignment File

- Salary, EmployeeClass,
AssignmentFTE

» Elements are calculated after
data are uploaded

» Elements are on downloadable
reports in the SRM




Assignment File Example

: Arial ~10 ~|B F UIEE=-4|% % » W% EE H- - A-
0 Wt Wt N5 o L N | & 44 3| ¥ Reply with Changes... End Review... i
RS
F1 - e
A, B c D E F = H I J K
1 |DistrictlD WISEStafiD | StaffFirstilame |StafflastMame [AssignmentCode [TeacherType |SchoollD |LowestGradesened |HighestGradeSered |ContractDays | Tim
2 0101000 1234567 Jon Doe S5 101001 |FK 7 180 10
3
4
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Experience

» 12 total elements
-10 required elements

-2 “can be blank” elements
» EXperience obtained within

the 2008-09 school year
cannot be counted on this
collection.




Experience (cont.)

» DistrictID

-Required element
-Valid WDE District ID
-Must be 7 characters




Experience (cont.)

» WISEStaffID
-Required element

-State assigned record
identifier for staff member

-Must be 7 characters




Experience (cont.)

» StaffFirstName
-“Can be blank” Element
-Staff member’s first name
-Up to 15 characters




Experience (cont.)

» StaffLastName
-“Can be blank” Element
-Staff member’s last name
-Up to 25 characters




Note on First and Last Names
» Employment file is authoritative

data source for the first and last
names

- Make all name changes within the
Employment file.
- Changes made outside of the

Employment file will not be stored at
WDE. HelpfulJ

Hint




Experience (cont.)

» ExperienceGroupCode
-Required element

- Code where assignment’s
experience accumulates

- List of codes available in the
Staffing Manual Appendix 1.

- Must be 3 characters




Note on Experience

» Only experience obtained prior

to the start of the 2008-09
school year can be reported on
the WDEG65?2

Helpful
Hint
7




Experience (cont.)
» DistrictExperience
- Required element
- Number of FTE years prior to start
of the current school year of
experience in the district where
they are currently employed.

- Max of 2 characters before and 2
characters after the decimal. 22.50




Experience (cont.)
» OtherWYDistrictExperience
- Required element
- Number of FTE years prior to start
of the current school year of
experience in any other Wyoming
public school district

- Max of 2 characters before and 2
characters after the decimal(10.50)




Experience (cont.)
» WYlInstitutionalExperience
- Required element
- Number of FTE years prior to start of the
current school year of experience at a WY
private school, K-12 educational
institution, or post-secondary
educational institution that is accredited
by an agency recognized by the USDE
- Max of 2 characters before and 2
characters after the decimal (10.50)
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Experience (cont.)

» OutofStatePublicSchoolExperience

- Required element

- Number of FTE years prior to
start of the current school year of
experience in an accredited K-12
public school outside of
Wyoming

- A max of 2 characters before and
2 characters after the decimal

(e.g. 10.50)
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Experience (cont.)

» OutofStatelnstitutionalExperience
- Required element

- Number of FTE years prior to start of
the current school year of
experience at a private school, K-12
educational institution, or post-
secondary educational institution
outside of Wyoming that is

accredited by an agency recognized
by the USDE

- At least 2 characters before and 2

characters after the decimal (e.g.
10.50)

AN
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Experience (cont.)

» WYNonPublicSchoolProfessional
- Required element
- Number of FTE years prior to start

of the current school year of
licensed experience at Wyoming
non-educational institution, such
as a clinic or hospital.

- At least 2 characters before and 2
characters after the decimal.
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Experience (cont.)

» OutofStateNonPublicSchoolProfessional
- Required element

- Number of FTE years prior to start of
the current school year of licensed

experience outside of Wyoming at a
non-educational institution, such as a
clinic or hospital.

» At least 2 characters before and 2

characters after the decimal (e.q.
10.50)




Note on Non-Public School Professional

» Only to be reported for staff that
are required to hold a state

license to perform their job.
» Note applies to following elements

- WYNonPublicSchoolProfessional
- QutofStateNonPublicSchoolProfession

al Helpfulj

Hint




HiMicrosoft Excel - Book5

H
1 |DistrictlD WWISEStaflD | StaffFirstPlame |StaffLasthame |ExperienceGroupCode [DistrictExperience |OthedY DistrictExperience [WWYInstitutionalExperience |0
2 [0101000 1234567 Jon Doe :

Experience File Example




Salary Schedule

Presented on April 28, 2009 .

Wyoming Department of Education w
ISE

Hathaway Building, Second Floor ¢ 2300 Capitol Avenue * Cheyenne, WY 82002 ¢ Pata eyt
http://www.kiz.wy.us/




Schedule Header and Schedule

» Districts will not be required
to submit new Schedule
Header and Salary Schedule
files for the WDE652 data
collection

Helpful
Hint
7




Business Rules
WDEGS5?2

Presented on April 28, 2009 .

Wyoming Department of Education w
ISE

Hathaway Building, Second Floor ¢ 2300 Capitol Avenue * Cheyenne, WY 82002 ¢ Pata eyt
http://www.kiz.wy.us/




Business Rules

»What are business rules?

» List available online at
http://www.k12.wy.us/wise/

» Click on the WDEG652
Data Elements Tab.



http://www.k12.wy.us/wise/�
http://www.k12.wy.us/wise/�

State Report Manager
WDEG5 2

Presented on April 28, 2009 .

Wyoming Department of Education

D) E Hathaway Building, Second Floor ¢ 2300 Capitol Avenue ¢« Cheyenne, WY 82002 ¢
7 http://www.kiz.wy.us/



WDEG652 is not an Application

» WDEG52 is submitted
through the State Report

Manager just like the
WDE602




State Report Manager (SRM)

» The SRM is Part of the

Wyoming Integrated Statewide
Education (WISE) Data System




State Report Manager (cont.)

» With the SRM, data can easily be
-Uploaded

- Checked for errors
-Sent to WDE




Coordination During Submission

» Data are secure!
> Your District WISE Coordinator has
URL, username, and password for the
State Report Manager
» Coordination is critical
> District personnel must work
together to submit the WDE652 data,
including WISE Coordinators
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State Report Manager Guidebook

» Helpful guidebook on the SRM

> http://www.k12.wy.us/WISE/document/WYOMING_
SRM_062807_v3.pdf

153



Data Submission
WDEGS5?2

Presented on April 28, 2009 .

Wyoming Department of Education w
ISE

Hathaway Building, Second Floor ¢ 2300 Capitol Avenue * Cheyenne, WY 82002 ¢ Pata eyt
http://www.kiz.wy.us/




Typical Submission Errors

» Element names are spelled
incorrectly

-Spelling is important

» Elements are placed out of order
- Order is important

» Excel spreadsheet is uploaded
-.CSV file should be uploaded
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Updating Files Offline

£ pload
Mf Eogtatbo 11 N, j

Update downloaded SRM CSV
files offline fﬂes
Send to Chec
WDE
FHHSH
Login to
SRM rors in
iles

START

156



Login to SRM

» WISE Coordinator has
- Correct URL for login
-Username
- Password

» Coordination is important

-Work with your WISE Coordinator
to submit data




ko

File Edit ‘View Favorites Tools Help

! - X
..’r: =

'. ESP Solutions Group
State Report Manager

Welcome to the Wyoming State Report Manager

Username: [ |

Password: | |

¢E§.P‘ Solutions Group
State Report Manager



& b | B,
W@ BRM: State Report Manager Home g R
Logout: Ann-Marie Trujilo
Welcome to the Wyoming Department of Education State Report Manager
\WDE has identffied the folowing state reports. Please select 2 state report by cicking on a name below:
Current State Reports
Name Collection Start Date DueDate  Trial Name Trial Date Submiss
Uncertfied WDE-685 2007-08 Teacher/Course/Student (TCS) Latest Scheduled Trigl  04-07-2008 6:18am  SENT-N
Backup Trial 10-03-2007 10:38am  NOT CER
WDE-652 WISE Spring 2008 School District Staff Member Collection May 5, 2008 Jun 23,2008 2007-08 \WDE6S2 Dafz -14-2008 3:37pm  NOT CER
JDE-602 October 2007 Staff Employment, Assignments, and Experience  Oct 1, 2007 Oct 22, 2007 Sent Trial 4:22pm  CERTIFIE



Download Procedures

1. Click download button

2. Click open button

3. Copy all three (3) files

4. Paste all three (3) files into a folder
on your computer

Helpful
Hints

4




_SRM:Tinals for WD E-652 WISE Spring 2008 School Districti Staffi Member Collection - Windows Interne
G@' ‘@ htos: f/casperapp k 12wy Us: 8443 /5rm forotected/listUser Trials .do?currentReportanifestid=17 E] Google

File Edit Wiew Favorites Tools Help

0 g | @SRM: Trials for WDE-652 WISE Spri..

Albany County School District #1

B-8 &-C

‘i ESRY
State

Home = Trials for WDE-652 WISE Spring 2008 School District Staff Member Collection

Saved Trial: 2007-08 WDEG652 Data

Generated: 04-14-2008 3:37pm
Description: Certified WDE652 Trial

Errors (273 Records (3039) |
[ sove Y oounicad e (31 -

This state report has not yet been sent to WDE.




@

. X

@-\-_—__; v & htips:/fcasperapp k12 wy us: 8443 srm foratected/listUser Trials do?currentRepartManifestid =17 D = RIS o~
@

w l@;"'Comecting... ]_\ G- B & - [rPagev G Toolsv

¢ @ ESP Solutions Group
State Report Manager

Logout: Ann-Marie Trujille

Ne=d Help?
Home = Trials for WDE-652 WISE Spring 2008 School District Staff Member Collection

Saved Trial: 2007-08 WDE652 Data

Generated: 04-14-2008 3:37pm m

Description: Certified WDE652 Trial FJ e Down li)ﬂ ,j BI

Records (3039 Reports
m m Do you want to open or save this file?

&

[@! Mame: AlRecords.zip
Submitted Trial: This state report has not yet been sent to Type: Compressed (zipped) Folder

From: casperapp.klZ.wy.us

Save ] [ Cancel

t can be useful, some files can potentially

| - while files from the |
S harm your computer, do not bzt the source, do not open ar
i 2k ?

= zave this file. What"




_ SRM: Trials for WDE-652 WISE Spring 2008 School District Staff Member Collection - Windows Internet Ex..

File Edit “iew Favorites Tools Help

QBak - Q@ - & ‘,OSearch | Folders ‘v

Address [ C:h\Documents and Settingsikbreedi_ocal Settings\ Temparary Internet Files\Cortent. IES\CHPWRKSWAAIIRecords[ 1].zip

Name = | Twpe | Packed ... | Hasa.. Size| Ratio Date
Folder R 2 EEiffAssignment.csy | Microsoft Offic... 19KE Mo 80KB 73% 4/16/2008 10:15 AM
SStfErmployment.csv - Microsoft Offic... 23KB Mo 74KB  70% 4/16/2008 10:15 AM
ElctaffExperience.csv Microsoft Offic. . 13KE Mo VKB 69% 4/16/2008 10:15 AM

Other Places

ﬁ CHPYWRESY
E My Documents
g Iy Mebwork, Places

Details

Copy and paste all 3 files into another folder on your computer




Update Downloaded Files

» Do you have new employees?

-Be sure to add each new
employee to Staff/Employment,
Assignment, and Experience files

» Do you have terminated
employees?
» Did any staff members change

positions throughout the year?




Overwrite Problems

»  Problem
- Potential for data to be overwritten
»  Example Helpful
1. Jill downloads all data files Hints
2. Bob edits Experience file online 7

3. Jill edits Experience file offline

4. Jill upload’s her edits after Bob finishes
» Jill’s file will overwrite Bob’s edits

»  Solution
> School district personnel must coordinate &
devise a plan that will avoid overwriting each
other’s data

165



Upload Final Data Files
» Everyone will have three files

to upload
-Employment
-Assignment
-EXperience

Helpful
Hints

4

166



W& BRM: State Report Manager Home h- B

o

Logout: Ann-Marie Trujile

Welcome to the Wyoming Department of Education State Report Manager
\WDE has identffied the folowing state reports. Please select 2 state report by cicking on a name below:

Current State Reports
Name Collection Start Date DueDate  Trial Name Trial Date Submiss
Uncertfied WDE-685 2007-08 Teacher/Course/Student (TCS) Latest Scheduled Trigl  04-07-2008 6:18am  SENT-N
Backup Tril 10-03-2007 10:38m  NOT CER
\WDE-652 WISE Spring 2008 School District Staff Member Collection May 5, 2008 Jun 23,2008  2007-08 WDE6S52 Data 2008 3:37pm  NOT CER
/DE-602 Octaber 2007 Staff Employment, Assignments, and Experience  Oct 1, 2007 Oct 22,2007 Sent Trl &4:22;% CERTIFIE



_SRM:Tinals for WD E-652 WISE Spring 2008 School Districti Staffi Member Collection - Windows Interne
G@' ‘@ htos: f/casperapp k 12wy Us: 8443 /5rm forotected/listUser Trials .do?currentReportanifestid=17 E] Google

File Edit Wiew Favorites Tools Help

0 g | @SRM: Trials for WDE-652 WISE Spri..

Albany County School District #1

B-8 &-C

‘i ESRY
State

Home = Trials for WDE-652 WISE Spring 2008 School District Staff Member Collection

rial: 2007-08 WDEG652 Data

erated: 04-14-2008 3:37pm
iption: Certified WDE652 Trial

- Errors (273) Records (3039) |
(- ) e (0

Submitted Trial: This state report has not yet been sent to WDE.




CISRM: Import Source Data = Window.

Q = |l htips: ficasperapp k12 wy .us: 844 3/srm fprotected fimport. do?action=display&ourrentReportManifestld =17

File Edit Wiew Favorites Tools Help

v @ | @ SRM: Import Source Data

f1=]

gl X

o - m - rPage -

- [FIX]

& -
»

s Tools »

bl

Logout: Ann-Marie Trujille

Home = Import Source Data

Please upload your data files. You can upload tab-delimited (. TXT) or comma-separated (.CSV) files. If the files are large, you may zip them first. Each .ZIP archive must contain one or more JTXT or .CSV files.

Uploaded files must be smaller than 20 MB.

Select File to upload
(StaffAssignment):

Select File to upload
(staffEmployment):

Select File to upload
(StaffExperience):

Be sureto p
correct location!

State.R.E.p:ci-l-'t.Manager

ut each file in the

Need Help?



ISRM: Trials for WDE-652 WISE Spring 2008 School District StaffiMember Collection| - Windows Internet

98 dhp

(%]

-

& hittps; /fcasperapp k12, wy Us: 8443 /srm fprotected/listUser Trials . do?currentReportManifestid=17

& %)%
File Edit Wiew Favorites Tools Help
& SR Trials for WDE-652 WISE Spri... i - B o= -

}J -
& -
= »

I=FPage « ¢ Tools =

Home = Trials for WDE-652 WISE Spring 2008 School District Staff Member Collection

Latest Trial

Stat

Logout: Ann-Marie Trujille

Generated: processing... -

Calculating assignment salaries and total salary

Saved Trial: 2007-08 WDEG652 Data

Generated: 04-14-2008 3:37pm
Description: Certified WDE652 Trial

ehf-"".lé.p:c;l-".c.l'\ﬂanager

Need Help?

&

Errors (273) Records (3039) Reports
Warnings (91)

Submitted Trial: This state report has not yet been sent to WDE.

Note: Importing the data may
take several minutes!



m 7 |E Hitps: fcasperapp k12 wy U5 8443 /5mm forotectadlistUser Trials. do PeurrentReporttanifestid=17

B[8(5)(x] |cooge B8

File Edit Wiew Favorites Tools Help

Y & |@sRM; Trials for WDE-652 WISE Spri...| |

5 - i - |FPage v & Tools

Logout: Ann-Marie Trujille
Home > Trials for WDE-652 WISE Spring 2008 School District Staff Member Collection

¢ @ ESP Solutions Group

State Report Manager”

Nesd Help?

Latest Trial

Generated: 04-16-2008 10:35am -

D D D 5D

Records (3039) Reports

Saved Trial: 2007-08 WDE652 Data

Generated: 04-14-2008 3:37pm
Description:  Certified WDE&52 Trial

D D D &5

Records (3039)

Submitted Triak This state report has not yet been sent to WDE.




Check for Errors

» Warnings
-Possible data entry error
-Data can be sent to WDE with
warnings
» Errors
- Fatal error

- Data will only be sent to WDE if
errors are corrected




m 7 |E Hitps: fcasperapp k12 wy U5 8443 /5mm forotectadlistUser Trials. do PeurrentReporttanifestid=17 @ @ ‘Google ‘

File Edit Wiew Favorites Tools Help % ~

Y & |@sRM; Trials for WDE-652 WISE Spri...| | T - # - [Page v & Tools ~
g™ esp soluions Group a
State Report Manager”

Logout: Ann-Marie Trujille Need Help?

Home > Trials for WDE-652 WISE Spring 2008 School District Staff Member Collection

Latest Trial

Generated: 04-16-2008 10:35am
E 273 R ds (3039 Reports

Saved Trial: 2007-08 WDE652 Data

Generated: 04-14-2008 3:37pm
Description:  Certified WDE&52 Trial

Errors (273) Records (3039)

Submitted Triak This state report has not yet been sent to WDE.




SRM: Latestainal = Windows Interneti Explorer

G’@ < |E hitips: ffcasperapp .k 12wy Us: 8443 farm forotectedfrial Index . do Prialld=1436

4 @@ ‘Google “EE]

File Edit Wiew Favorites Tools Help

¢ 4 |@SRM: Latest Trial

=

-8

& - [ZPage v ©F Tools »

Albany County School District #1

Logout: Ann-Marie Trujille

Home = WDE-552 WISE Spring 2008 School District Staff Member Collection > Latest Trial

Generated 04-16-2008 10:35am.

Records

StaffAssignrments
StaffEmployments
StaffExperiences

13

b

=]
Al

Violations
Error 2
Error 1
Error 100+
Error 57
Error 13
Error 100+
Warning 87
Warning 1
Warning 3

Too many problems for 3 rule (rule TooManyProblemsForRule)

Mo Principal reported for school (rule R4501)

Mo assignment for staff member at base school (rule R4705)

Staff assignment record does not have a corresponding staff experience record (rule R4713)

Reports

Violations Summary (MS Excel)
Assignments: All Staff (PDF)
Assignments: Classified Staff (PDF)
Assignments: Professional Staff (PDF)

Experience should not be reported for the staff assignment (rule R4714)
SeparationDate is on or before 10/01/2007 (rule R4903)

Value rmust be between $7,000 and $150,000 (rule R4209)

Calculated FTE is not walid (rule R4210)

The age of the staff member falls outside the expected bounds. (rule R4700]

Experience: All Staff (PDF)
FTE: All Staff (PDF)
Separgted Staff Members (PDF)

¢ @ ESP Solutions Group

State Report Manager”

Nesd Help?



ZISRM: Problems from looManyProblemskEorRu

e = Windowsinternet Explorer _J_JLE‘
Q_ ~ &) htips: /fcasperapp k12 wy .us: 8443/ /srm protected ruleDetail do?rialld =1436&rulelum =+ TooMarwProblemsForRule e & [+ X Ll
File Edit Wiew Favorites Tools Help @,1_ ~
i 4 | @SRM: Problems from TooMaryProbl .. - B o - |shPage v & Tools 3

bl

Logout: Ann-Marie Trujille

State Report Manager

Need Help?
Home > Latest Trizl > Problems from TooManyProblemsForRule

There are 2 violations of TooManyProblemsForRule.
Rule TooManyProblemsForRule: Too many problems for a rule

Too many problems were detected for an individual rule.

Showing 1-2 of 2 Pa lpf1|Go

Rows per page: 10

An additional 27 problems were found fof rule R4705. Pleyse fix some problems and regenerate the trial.
An additional 27 problems were found foy rule R4903. Plegse fix some problems and regenerate the trial.

The rules that have too many problems
are listed



ZISRM: Latest Trial - Windows Internet Explorer _J\_J\E‘
p -

@ ~ & htps: /fcasperapp k12 wy U5 8443 5rm forotected frialIndex . do Prialld=1436 8|+ x
File Edit View Favorites Tools Help G_ ~
w4 | @SREM: [atest Trial B - B - [=rPage v G Tools v g

' ¢: 5P Solutlons Group
State Report Manager

Logout: Ann-Marie Trujille Need Help?

Home = WDE-552 WISE Spring 2008 School District Staff Member Collection > Latest Trial

Generated 04-16-2008 10:35am.

Records Violations Reports
StaffAssignments 1353 Error 2 Too many problems for a rule (rule TooManyProblemsFarRule) Violations Summary (MS Excel)
StaffEmployments 908 Errar 1 Mo Principal reported for school {rule R4501) Assignments: All Staff (PDF)
StaffExperiences 778 Error 100+ Mo assignment for staff member at base school (rule R4705) Assignments: Classified Staff (PDF)
Error 57 Staff assignment record does not have a corresponding staff experience record (rule R4713) Assignments: Professional Staff (PDF)
Errar 13 Experience should not be reported for the staff assignment (rule R4714) Experience: All Staff (PDF)
Errar 100+ SeparationDate is on or before 10/01/2007 (rule R4903) ETE: All Staff (PDF)
Varning 87 Value must be between $7.000 and $150,000 (rule R4209) Separgted Staff Members (PDF)

Varning 1 Calculated FTE is not walid (rule R4210)

varning 3 The age of the staff member falls outside the expected bounds. {rule R4700)

When contacting WDE with questions,
please reference the rule number (i.e.
R4705).




File Edit View Favorites Tools Help

e

w4k

€ SR StaffEmployments violatng R... [_\

-8

#h ~ :rPage v & Tools »

Logout: Ann-Marie Trujille

Home > WDE-652 WISE Spring 2008 School District Staff Member Collection » Latest Trizl > StaffEmployments violating R4705

Show: | StaffEmployments Violating R4705

Ru 705: No assignment for staff member at base school

Mo

Sh 10 of 100

r

=
=

Mew

=
i
=

=
]
=

=
i
=

=
]
=

=
]
=

=
i
=

=
]
=

O JCIN O RCIR O1 fCIR O1 §CIR O RC
=
=

=
=

15

Delete selected records

Showing 1-10 of 100

L o I L T = ]

Show Search Fields to search for items in the list.

5
%

ment for staff member at base school

< Pageofli] =z =3

StaffLastName  StaffFirstName BaseSchoollD FTE TotalSalary

< Pageoflﬂ .

Rows per page:

Rows per page:

r.\ssp Solutions Group
State Report Manager-

Mesd Help?



USRM: StaffEmployments violating R4705 - Windows Internet; Explorer

G@ < |E hiips: ffcasperapp k 12wy Us 8443/ arm forotected listData.do

4 |E| |E| ‘Google

File Edit Wiew Favorites Tools Help

ir @ | @SRM: StaffEmployments violating R... l_\

-8

& - [ZPage v ©F Tools »

Logout: Ann-Marie Trujille

Home > WDE-652 WISE Spring 2008 School District Staff Member Collection > Latest Trisl > StaffEmployments violating R4705

Shows: | StaffEmployments Violating R4705

’.\zsr Solutions Group
State Report Manager-

Nesd Help?

Rule R4705: No assignment: for staff member at base school

Mo assignment for staff member at base school

Showing 1-2 of 2 |-~ -- Page of 1] Go|

Hide Search Fields or to search, enter text in one or more fields and press Entery Frds (<) are allowed.
Search: | [ | | || | | |

r Violations  WISEStaffID & StaffLastName StaffFirstame BaseSchoolIlD
[ View 2
[ View 2

Delete selected records




How to Fix Errors

» Make necessary corrections in
.CSV files

» Upload all three files
» Check for errors again

» Continue process until you have
no errors




Send to WDE

» Once all errors have been
corrected, you will be able to
submit your data

» How will you know when you can
submit?

-“Send to WDE” button will turn
blue

180



CISRM: Tirials for WDE-652 WISE Spring 2008 School District, Staffi Member: Collection - Windows Internet Ex... !m

G@ v €& https: /fcasperapp k12 wy s 8443/srm forotected/listUser Trials. do?currertReportivanifestid=17

@@ Google @E]

File Edit ‘View Favorites Tools Help

& -

W g | @SR Trials for WDE-652 WISE Spri...] \

& - ® - [Page v G Tools v

Logout: Ann-Marie Trujilo
Home = Trials for WDE-652 WISE Spring 2008 School District Staff Member Collection

¢ @  ESP Solutlons Group

State Report Manager-

Need Help?

Latest Trial

Generated: 04-16-2008 10:35am

Records (3039] Reports

Saved Trial: 2007-08 WDEG52 Data

Generated: 04-14-2008 3:37pm
Description: Certified WDEG52 Trial

Records (3039)

Submitted Trial: This state report has not yet been sent to WDE.




Trial Name: [ 7NamngrialﬁHﬁeﬁre]

¥ 1 certify that this trial & accurate and can be sent to the Wyoming Department of Education. This action cannot be revoked.




Coordination During Submission

» Coordination is critical

- District personnel must work
together to submit the WDE652
data

> This includes the WISE
Coordinator as well as those that
are editing the data




Download Submitted Data

» Download final data sent to WDE
» Keep a copy for your records




WDE has added some shortcuts
for maneuvuring in the SRM

» When you are in an employees
Assignment, Employment or
Experience file you can now move
from your current page to the
next by clicking on the “Previous”
or “Next” located at the top and
bottom of each page.




Eile

%Convert - @Select

Edit

Google |

R 0010 do plore L]
@@ - |§, https: ffowcapp. k12 vy us: 8443 srm/fprotected)show . doftrialld=31318disk=alltkype=Staffassignmentiid=227514 A4 | @ Certificate Errar || ¥4 | X | L
Wiews  Favorites  Tools  Help
v | search - 52 - D gpr @ - B+ ¥ Bockmarks | 0P check - | putoril - 4 gy~ ( signin v
= B~ 8 @ - Do - @rose

w I@SRM: 1001027 (ENG)

L @ ESP Solutions Group

State Report Manager

Logout: Susan Kruse Meed Help?
Home = District Trials > WDE-552 WISE Spring 2009 School District Staff Member Collection » Latest Trial > All StaffAssionments > 1001027 (ENG]

Element Value

DistrictID 0738000

WISESEaffID 1001027

StaffFirsthlame FEASTER N Ote b T h e Staﬁ

Stafflasthame BARCLAY e

AssignmentCode ENG - English (include Middle Language Arts) u u L

TeacherType TR - Teacher of Record I nfo rm at'on d ISplayed On

SchoollD 0738001

LowestGradeServed 03 3

Nilsisvalargpe this page has been

ContractDays a0

Time 100 b | d d d t

AnnuaHours 0 Scram e an Oes no

HolidayHours 0

o represent an actual

Salary £8,550.00 — p —

EmployeeClass Teacher . .

AssignmentFte 0.200000 d lstrlct em ployee

€D Internet 100% T




™

Legout: Susan Kruss

State Repo.l."‘c'hl:\u"lanager

Need Help?

Home > District Trials > WDE-652 WISE Spring 2009 School District Staff Member Collection > Latest Trial > All StaffAssignments > 1001027 (LPT)

O D XD

Element

DistrictID
WISESHafTID
StaffFirsthiame
StaffLastName
AssignmentCode
TeacherType
SchoaollD
LowestGradeServed
HighestGradeServed
ContractDays

Time

AnnuaHours
HolidayHours
ExtraSalary

Salary
EmployeeClss

AssignmentFte

Value

0738000
1001027
FEASTER
BARCLAY

LPT - Physical Therapist

0738001
02

02

30

100

i

a

$0.00
£8,550.00
Support Professional
0.200000

0 D XD

<Previous Mext>

Note: The staff information
displayed on this page has
been scrambled and does
not represent an actual
district employee

<Previous Next:

By clicking Next again | will move to the next
employee record within the file.

R 0010 p do e =

Wi i
@ L~ * & https:ficweapp k12 vy s 8443 semyprotected) show, dovtrialld=3131&list=allat ype=Staffassignment fid=227613 v | b3 Certificate Error || ¥4 | A 2
Ele Edit View Favorites Tools  Help

%Convert - ESelect

Gouogle v | search -0 G- D o - Bh- ¥ Bookmarkss | " check - ] AutoRil - 4 g - Sign In ~
i = o ) »
ek | @ sRM: 1001027 (LPT) [ | - B deh v |-k Page - () Tools -

‘. ESP Sal




Logout: Susan Kruse

Element Value
DistrictID 0738000
WISEStaffID 1001019
StaffFirstMame GALLAHER
StaffLastMame CORNWELL
AssignmentCode

TeacherType

SchoollD 0738001

LowestGradeServed 01
HighestGradeServed 01

ContractDays 250

Time 100
AnnualHours 0
HolidayHours 1]
ExtraSalary £0.00
Salary $40,808.00
EmployeeClass Teacher
AssignmeniFte 1.000000

O O =D

et

ENG - English (include Middle Language Arts)
TR - Teacher of Record
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SRM Shortcuts Cont.

» You can also travel between the
Assignment, Employment and
Experience files.

» On every Employment page you
will find “StaffAssignments” and
“StaffExperience” links.
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Home > District Trials > WDE-652 WISE Soring 2009 School District Staff Member Collection > Latest Trial > All StaffEmployments > FEASTER BARCLAY (1001027)
<Previous Next>
Element Value Type Rule Definition
VISEStaffID 1001027 varning  R4704 BaseSalary does not match salary schedule
StaffamePrefix Sister The staff member's BaseSalry should match the salbry at row 2 and column 1 of schedwle I For
StaffFirstNamme FEASTER companson purposes, the salbry values are multibled by the calculted FTE.
StaffMiddleName NGO o
StafflLastiame BARCLAY Stafifssonments
StafflameSuffix Sr. Staffxperences
StaffFormertiame
SeparationDate
StaffDateOfBirth 2/2/1936 TO m Ove fro m th e
StaffGender F - Fermale
StaffEthnicity B - Black .
Employment page to either
Degree A - Associates
License Type LPT - Physical Therapist k.,
the Assignment or
LicenseMumber 123456679
LicenselssueDate 12/12/2004 EX r 1 n n 't r | 1 k n
LicenseExpirationDate  12/12/2008 p e I e Ce e y C I C O
DistrictID 0738000 - -
BaseSchoollD 0738001 the approprlate fl |e I
BaseSalary $41,319.00 b
ScheduleID I- Teacher 5 3
b1 clicked on Assignment.
RowMurnber 2
EO - Employee Only: When a district employee participates in the
district's health insurance plan and does not have any eligible
InsuranceOption dependents, or when both husband and wife work for the district
and both participate in the district's health insurance plan and do not =
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Home = District Trials » WDE-552 WISE Spring 2003 School District Staff Member Collection > Latest Trizl = All StaffAssignments (filtered)

Show: | All StaffAssignments (filtered) v

Showing 1-3 of 3 Page| 1lof1 Rows per page: | 10
Show Search Fields to search for items in the list.

[ Violations WISEStaffID *+  StafffirstName  StaffLastName SchoollD AssignmentCode TeacherType EmployeeClass

— View 0 1001027 FEASTER BARCLAY 0738001 LPT Support Professional
— View 0 1001027 FEASTER BARCLAY 0738001 ENG TR Teacher

- View 1 1001027 FEASTER BARCLAY 0738001 TTL Adrministrator

If the employee has more than one assignment
or experience file you will be given a choice of
which one you'd like to go to. Click the “View

button next to the appropriate assignment or
experience code.
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Element Value
DistrictID 0738000
VISEStaffID 1001027
StaffFirsthame FEASTER
StaffLastName BARCLAY
AssignmentCode ENG - English (include Middle Language Arts

A In order to move to another file

LowestGradeServed 03

P— click on the WISEStaffiD and you

ContractDays 50

Time 100 ,

. will be taken back to the
HolidayHours 0

S O employment page

Salary $8,550.00 ’ n v

EmployeeClass Teacher

AssignmentFte 0.200000

o s i
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Logout: Susan Kruse Need Help?
Home > District Trials » WDE-652 WISE Spring 2009 School District Staff Member Collection » Latest Trial » All StaffEmplovments > FEASTER BARCLAY (1001027)
i ]
Element Value Type Rule Definition
WISESt(TID 1001027 Warning  R4704 BaseSalary does not match salary schedule
StafflamePrefi Sister The staff member's BaseSalary shouwld match the salbry at row 2 and column 1 of schedule I, For
StaffEirstiame FEASTER comparnison purposes, the sabry values are multipled by the calculted FTE.
StaffMiddleMame NGO
StaffAssignments
StaffLastMame BARCLAY
StaffNameSuffix Sr. Staffbxperiences
StaffFormertiame
SeparationDate
StaffDateOfBirth 2(2/1936 . . _
et From here you can
StaffEthnicity B - Black S ,
reselect the file you'd
Degree A - Associates ' ’ ' /
Licensa Type LPT - Physical Therapist | 3 k t I k t
Licensa5tate WY I e 0 0 0 a L
LicenseMNumber 123456679
LicenselssueDate 12/12/2004
LicenseExpirationDate  12/12/2008
DistrictID 0738000
BaseSchoollD 0738001
BaseSalary $41,319.00
ScheduleID I- Teacher
ColumnMNumber 1
RowNumber 2
EOQ - Employee Only: When a district employee participates in the
district's health insurance plan and does not have any eligible
InsuranceQption dependents, or when both husband and wife work for the district
and both participate in the district's health insurance plan and do not 3
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Important Dates

Presented on April 28, 2009 .

Wyoming Department of Education w
ISE

Hathaway Building, Second Floor ¢ 2300 Capitol Avenue * Cheyenne, WY 82002 ¢ Pata eyt
http://www.kiz.wy.us/




Important Dates

» Collection opens on SRM: May 18,
2009

» Collection is due: June 30, 2009

» Note: This is no longer a snap shot of
a single day but a representation of
what has happened within the entire
fiscal year, July 1, 2008 - June 30,

2009




Contact Information
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WDEG652 Contacts

1. Data Steward 2. Submission
> Susan Kruse Contact
- Content questions - Leslie
- 307-777-6252 Zimmershied
- State Report
3. WISE Project Manager (SRM)
- Shadd Schutte submission
- WISE Project questions questions
> 307-777-3656 - Username/pass-

word questions
- 307-777-8751

197



You Ask, WDE Answers!
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You Ask, WDE Answers!

» WDE strives to provide excellent
customer service on all
collections.

» Now, it is your turn to ask us
questions!

» Don’t want to ask over the WEN?
Contact us after the training!




Feedback
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WDEG652 Feedback

» How will request for your
feedback?

- Through an online survey at

-Surveys are anonymous and
confidential with total security
through our Fusion web site.



https://fusion.edu.wyoming.gov/Login/Web/Pages/Survey/Survey.aspx?Code=128850769856415486�
https://fusion.edu.wyoming.gov/Login/Web/Pages/Survey/Survey.aspx?Code=128850769856415486�

Thank you for attending!
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