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WDE602 Data Files

» WDEG602 is Collected through the State Report
Manager.

» WDE602 Has Six Required Files:

- Salary Schedule Header
> Salary Schedule

> Employment

> Assignment

- Experience

> Education




Overview of WDE602

» The WDE60?2 is a collection for staff member
demographics and employment status. It has
identical elements to the Spring WDEG52.

» Where the WDE602 collects employment
details as of an October 15t snapshot, or
duties employees are contracted or planned
to work during the full school year. The
WDEG652 collects what actually occurs within a
district during the school year.




Overview of the WDE602

Why is the WDE602 so Important?

» Accurate calculation of FTE is used in
administering the funding model and
assignment information is used in
administering staff endorsement and
highly qualified status determinations.




WDE602 Authority:

» At the federal level, the number of Highly
Qualified Teachers is an indicator for the No
Child Left Behind (NCLB) Legislation.




WDEG602 Authority

» At the state level, staffing data are used to
complete the funding model as specified in
Wyoming State Laws:

» W.S. 21-2-203.

» W.S. 21-3-110(a)(ii)(A)

» W.S. 21-13-309

» W.S. 21-7-303

» W.S.21-2-20(c)(ii)

» House Enrolled Act 23

» Section 334 of House Enrolled Act 46




Important Dates

» Collection window opens
-Qctober 1, 2011

» Collection due date
- October 27, 2011




What’s New in the
WDE602?
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What’s new in the WDE602?

» The Employment File element
formerly called BaseSalary has
been renamed RegularSalary




What’s new in the WDE602?

» A field named TotalExtraSalary has
been added to the Employment File

» This field is calculated by the WDE
after the files are submitted in the
SRM and will be used in the validation

process.

13



What’s new in the WDE602?

» Element called FundingType added to
the Assignment File

» Districts will be required to report
whether an assignment is funded by
F(Federal Funds) S(State General
Funds) or O(Other Funds)
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What’s new in the WDE602?

» RegularOrExtraSalary element added
to the Assignment File

» Districts will be required to report
whether an assignment is

- R - Regular Salary
- E - Extra Salary
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What’s new in the WDE602?

» A new field called AssignmentSalary will
replace the former Assignment File fields
called Salary and ExtraSalary.

» Because districts now report whether an
assignment is R (Regular Salary) or E (Extra
Salary) there is only a need for one field
(AssignmentSalary).
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What’s new in the WDE602?

» Assignment Salary will be populated after
submission in the SRM for the regular salary
assignments of all persons who have only one
experience group code

» Districts will be required to provide this field
for ALL extra salary assignments and for the
regular salary assignment salaries of all
persons with more than one experience
group code
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What’s new in the WDE602?

» Scenario #1: All regular salary assignments
for an employee are in the same
SalaryReportingGroup

Assignment Correlating Funding Type RegularOrExtra Assignment
Code Experience Salary Salary
Group
(See Reportable
Combination Handout)
MTH TCH

Calculated by

WDE
CIM TCH F R Calculated by
WDE
CFB S E District Provides
MTH S E District Provides

Note: Extra Salary assignments do not
require an Experience Group Type.
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What’s new in the WDE602?

» Scenario #2: All regular salary assignments
for an employee are NOT in the same
SalaryReportingGroup

Assignment Correlating Experience Funding RegularOrExtra | Assignment Salary
Code Group Type Salary

(See Reportable

Combination Handout)
ELO TCH

District Provides

APR PRI S R District Provides
CIE TCH F R District Provides
BDR S E District Provides
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What’s new in the WDE602?

» Review of the 2010 WDE602 Data
revealed that less than two percent of
district staff has regular salary
assignments in more than one

experience group.
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What’s new in the WDE602?

» A Field called ExtraSalaryReasonCode
has been added to the Assignment
File.

» Districts will be required to provide a
extra salary reason code for all
assignments with E in the
RegularOrExtraSalaryField
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What’s New in the WDE602?

» The SAD (Salary Adjustment Code) has
been eliminated. Districts will be
required to differentiate whether an

extra salary assignment is associated
with a) EXTRA DUTY or b) EXTRA PAY
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What’s New in the WDE602?

» Examples of EXTRA DUTY extra salary
assignments would be:
> Coaching

- Teaching an extra course during prep hour
> Bus Driving
- Head Teacher Duties

- Day Care Attendant
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What’s New in the WDE602?

» All EXTRA DUTY extra salary assignments will
be reported with the assignment code
associated with the extra duty. For example:
> Football Coach - CFB
- Teaching an Extra Math Class - MTH
> Bus Driving - BDR
- Head Teacher Duties - HTC
- Day Care Attendant - DYA
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What’s new in the WDE602?

» ALL EXTRA DUTY extra salary assignment

codes will have an extra salary reason code of
XD

» XD - Extra Duty

Note: Do not report pay associated with
summer school. This is done on the WDE537
Bridges - Summary of Summer Programs
Report
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What’s New in the WDE602?

» All EXTRA PAY extra salary
assignments will be reported with the
assignment code EPY

» EPY - Additional Pay
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What’s New in the WDE602?

» Extra Salary Reason Codes associated with
the EPY (Additional Pay) Assignment:

- NB - National Board Certified Teacher (NBCT) pay

> ON - Other National Certification pay (national
board related pay for an employee type, excluding
NBCT pay)

> Rl - Rural Inconvenience (Isolation) Pay or Fuel
Stipend

- EA - Equipment Allowance (Car, Phone, Tools etc)

> SO - Sign On Bonus
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What’s New in the WDE602?

» Extra Salary Reason Codes associated with
the EPY (Additional Pay) Assignment cont.:
- HA - Housing Allowance
> LG - Retention Bonus/Longevity Pay
- MY - Mid-Year Salary Schedule Step Increase

- DP - Differential Pay (working condition related e.q.
overnight shift, hazard pay)

- TE - Education Incentive
- YH - Holiday/ Year End Bonus

- AS - Additional Pay for Individual Who No longer
Fits on the Salary Schedule
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What’s New in the WDE602?

» Extra Salary Reason Codes associated with
the EPY (Additional Pay) Assignment cont.:
- PF - Performance Bonus.

NOTE: Do not report additional pay for unused
annual or sick leave.
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What’s new in the WDE602?

» Assignments that can only be reported as
Extra Salary and subsequently have no
Experience Group Codes:

- EPY - Additional Pay
- ADV - Advisor/Sponsor

- To Be used for Activities During Non Instructional
Hours

DYA - Daycare Attendant

HTC - Head Teacher

ATR - Athletic Trainer

LGD - Lifeguard

- All Coaching/Assistant Coaching Assignments

(0]

(o)

(o)

(o)
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What’s New in the WDE602?

» Elements Eliminated from the
Education File:
> Praxis Il Test City Administered (for
tests 1 - 4)

> Praxis Il Test Country Administered
(for tests 1 - 4)
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What’s new in the WDE602?

» Last year a StaffEmail element was
added to the Employment File.

» A Business Rule has been added
requiring the email for all certified
staff excluding coaches.

» Please do not report personal email
addresses.
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WDEG602 Reference Materials

» All reference materials for the WDE602 can be
located on the right side of the WISE
(Wyoming Integrated Statewide Education)
web site home page, under the Fall 2011
header.

» http://portals.edu.wyoming.gob/wise/
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WDEG602 Reference Materials

» They include:
- Reportable Combinations
- WDE602 Data Elements
- WDE602 Guidebook
> CIP Codes
- OPE ID Codes

35



WDEG602 Reference Materials
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Reportable Combinations
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Reportable Combinations

» Changes to the Reportable Combinations

hand out:

- Some Assignment Codes were Eliminated

- Some New Assignment Codes were Created

- Experience Group Codes For Extra Salary
Assignments were removed

- A Reporting Type Column was added

- Assignment Definitions were added in Appendix D
of the Guidebook for all assignments highlighted in
gray

- Vocational Education Courses were renamed and
aligned with the Career and Tech Ed Career Clusters
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Reportable Combinations

- Examples of Eliminated Assignment Codes
- SAD - Salary Adjustment
- DIR - Director - Supervisory
- DIN - Director/Assistant Director - Non Supervisory
- TUH - Tutor Classified
- BLA - Bilingual Aide
- CPS - Computer Science
« XSD - Special Education - Secondary Grades
- BIL - Bilingual Education
- INT - Interpreter
- ECE - Early Child Ed/K - 3
- EBC - Early Childhood Pre-birth - Age 8
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Reportable Combinations

» Examples of New Assignment Codes:
- EPY - Additional Pay
> DNS - Dean of Students

> SCM - Middle Science (any science grades 5 - 8)
- Must have Middle Science Endorsement)

- ATR - Athletic Trainer

- XXD - Special Education Teacher - Deaf/Hard of
Hearing

- Professional level
- CSP - Central Office Staff - Professional
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Reportable Combinations

» Scheduled Phone Conferences to assist with
new assignment codes:
- 218-486-1611 Code: 6020#

* 9/19-10 a.m. 10/20-10 a.m.
- 9/21 -3 p.m. 10/21 -9 a.m.
- 9/23 -9 a.m. 10/24 - 4 p.m.
- 9/27 -4 p.m. 10/25 -9 a.m.
- 9/29 -4 p.m. 10/26 -1 p.m.
- 10/6 -9 a.m. 10/27 -10 a.m.

- 10/11 -1 p.m.
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Reportable Combinations

» Experience Group Codes no longer
required for Extra Salary Assignments
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Reportable Combinations
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Reportable Combinations

» A Reporting Type Column has been
added

- T = Time/Contract Days
-H = Annual and Holiday Hours
- A - Extra Salary Assignment
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WDE602 Guidebook - Appendix
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attaining English proficiency, while meeting challenging State academic content and student
academic achievement standards, as required by Section 1111{b){1) and

- that may make instructional use of both English and a child’'s native language to enable the

child to develop and attain English proficiency and may include the participation of English
proficient children if such course is designed to enable all participating children to become
proficient in English and a second language.

Note: ESL endorsed teachers are NOT ALLOWED to teach Language Arts courses. ESL is a correct title

for a class teaching LEP/ELL students

| Code | Assignment Description
| SCM | Middle Science {any science grades 5-8) |
Any science content; applicable to grades 5 to 8 only. Teacher must have Middle School Science

endorsement to report using this non-subject specific middle science code.

| Code | Assignment Description
| S5CG | Integrated / General Science in grades 6 to 9 |
Introductory course including inquiry and basic introduction to science. Can be taught in grades 6

through 9. Must have an endorsement in at least one science discipline.

| Code | Assignment Description
HAS | Special Education - Alternate Content Standards (include Life Skills) |
Provides instruction for students using alternate content standards to access curriculum.

| Code | Assignment Description
| VCX | vocational Education - Industrial wWelding |
Welding in a manufacturing AND/OR agricultural setting.

| Code | Assignment Description
| VCY | Vocational Education - Agricultural Welding |
Instruct students how to weld in an agricultural setting; basic maintenance and repair of
farming/ranching equipment and structures. Welding instruction beyond this description must be
reported under the Industrial Welding assignment.
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Graphic Arts, AV Technology And

Communication
AUDIO AND VIDEC TECHNOLOGY AND FILM
- 11051 AudioMisual Production
- 11052 Commercial Photography
- 11053 Photographic Laboratory And Darkroom
- 11054 FPhoto Imaging
- 11055 Video
- 11056 Particular Topics In Audio/Video Technology And Film
- 11097 Audio™ideo Technology And Film—Independent Study
- 11093 AudioMNVideo Technology And Film—Workplace Experience
- 11099 AudioMNideo Technology And Film—Other
JOURNALISM AND BROADCASTING
- 11101 Journalism
- 11102 Photojournalism
- 11103 Broadcasting Technology
- 11104 Publication Production
- 11105 Particular Topics In Joumalism And Broadcasting
- 11147 Journalism And Broadcasting—Independent Study
- 11148 Journalism And Broadcasting—Workplace Experience
- 11149 Journalism And Broadcasting—Other
PRINTING TECHNOLOGY AND PRODUCTION
- 11151 Digital Media Technology
- 11152 Desktop Publishing
- 11153 Digital Media Design And Production
- 11154 Commercial Graphic Design
- 11155 Graphic Technology
- 11156 Photography And Printing Technology
- 11157 Photoengraving
- 11158 Print Press Operations
- 11159 Particular Topics In Printing Technology And Production
- 11197 Printing Technology—Independent Study
- 11198 Printing Technology—Workplace Experience
- 11199 Printing Technology—Other




WDEG602 Data Elements

» Lists the Data Elements for All Files In
Order

» Provides Element or Header Names
» Provides Valid Values
» Element Definitions
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Four Element Types:
- REQUIRED ELEMENT

- Data must be provided

- CONDITIONAL ELEMENT
— Data should be provided, if required

- “CAN BE BLANK” ELEMENT
— Data should be provided, if available

- CALCULATED ELEMENT

— Districts will not supply any information
— Element will be calculated after data are uploaded.

- Element will be included on downloadable reports at that time.
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WDEG602 Data Elements

File Edit Wiew Document Comments Forms Tools Adwanced WWindow Help £ 3
ﬁ Create - E@ Combine - @ Collaborate ~ ﬁ Secure - / Sign ~ Forms ~ E Multimedia ~ Comment -
=] - U e} - +
o= E X 9 ik 7| €] | © = =N
o You are viewing this document in PDEfA mode.
”~
WDEGDZ2-2011-DataElementsAndRules-v3.5. xIs Cowver ESP
Field # eld Name Length Valid Values /f Format Notes Definitions
1 WISEStaffiD v Must conform to the rules for valid WISE The WDE 7-digit state assigned staff record identifier
Staff IDs.
2 StaffamePrefix o-8 Alpha and periods (can be blank) An appellation used to denote rank, placement, or status i.e. Mr_, Ms_,
Reverend, Sister, Dr., Colonel
3 StaffFirsiName 1-15 Name characiers Stalf member's first name
4 StaffMiddieName 015 MName characters (can be blank) Staff member's middle name or initial
5 SiaffLastName 1-25 Name characiers Staff member's [ast nams
[ StaffNameSuffix 0-8 Alpha and periods (can be blank) Generation indicator i.e. Sr., Jr_, Il or degrees eamed i.e. Ph.D.
rd StaffFormerMName 0-25 MNMame characters (can be blank) Previous names this staff member may have used.
8 SeparationDate Oorgd [YYYYMMDD {can be blank) If a staff member is no longer employed by the district, a valid date during
the current fiscal year (July 1 - October 1) must be entered.
9 StafiDateOfBirth [=] YYYYMMDD Staflf member's date of birth
10 StaffGender 1 M, F Staff member's gender
28 AsianRace 1 o, N Is this staff member of the Asian Race?
29 BlackRace 1 Y, N Is this staff member of the Black Race?
30 IndianRace 1 . N Is this staff member of the American Indian/Alaskan Native Race?
31 PacificlslanderRace 1 o, W Is this staff member of the Mative Hawaiian or Pacific Islander Race?
32 WhiteRace 1 ¥, N Is this staff member of the White Race?
33 HispanicEthnicity 1 W, N Is this staff member of the Hispanic or Latino Ethnicity?
12 HireDate Dor & Y YMMDD {can be blank) Mew staff member hire date. Only report a hire date for those staff
members hired during the curmrent fiscal year (July 1 - October 1).
13 Degrees 1 M, P,A B M D Highest level of degree eamed by staff member
N - None
P - ParaHQ (Paraprofessional Highly Qualified without Associates Degree,
Mo Child Left Behind - 1119 (c})
A - Associates
B - Bachelors
M - Masters
D - Doctorate
14 LicenseType Dor3 Walid 3-lefter assignment code The assignment code representing this license type. Refer to Appendix A
representing the license type of the Staffing Guidebook for the list of valid codes.
15 LicenseState Oor2 WY (Conditional) State the license was issued
16 LicenseNumber 0-30 Walid license number (Conditional) License number
18 LicenseExpirationDate Dor 8 MOCYMMDD (Conditional) Date License expires
34 StaffEmail 50 walid email address (can be blank) Staff member's email address
19 DistrictiD 7 A valid 7-digit district ID The WDE 7-digit district ID for the staff member
Copyright ® 2011 ESP Solutions Group FPage 3
-
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Notes on Calculated Elements

» Calculated elements in Emp
> FTE (Sum of Assignment F]

oyment file are:
'E),

TotalExtraSalary (Sum of a

| Extra Salary

Assignments and TotalSalary (Sum of
Regular Salary and all Extra Salaries)

» Elements are calculated after data are
uploaded

» Elements are on downloadable reports in
the SRM

Helpful
Hint
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WDEG602 Data Elements

» A complete list of Business Rules.

» These Business Rules are the used in
the validation process in when data is
submitted in the SRM.
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WDEG602 Data Elements

File Edit W¥iew Document Comments Forms Tools Advanced  window Help 3
L) create - E@ Combine = @ Collaborate ~ ﬁ Secure - f Sign ~ Forms ~ E Multimedia ~ f_? Comment =
= . i l (#52
i O I R R ok | S| &F
e You are viewing this document in PDFJA mode.
)
WWDEGSD2-2011-DataElementsAndRules-w3 . 5.ds Cover ESF
SRM Data Element
Rule # File Field # Severity Business Rule Description Detailed Description Summary Description
R4109 Experience 201, 211,212 The combination of WISEStaffiD,
WISE StaffiD, StaffFirstiame, and StaffLastMName StaffFirstMame and StafflLastMName StaffFirstName and
VW must match the ID list maintained by WDE. Name does not match the list maitained by Stafflasti e do not match
comparisons are case insensitive and ignore the WDE.The record for the Staff ID is WISES ﬁale
characters space, hypen, apostrophe, and period. (10=3857857, Name=Mark L Weils, -
BirthDate=7/23/1933).
R4200 Employment 10 F Code value must be either M or F {does not accept U). |StaffGender must be one of Mor F_ StafiGender is not valid
R4201 Employment 34 W Email address should be valid Invalid email address Invalid email address
R4202 Employment 13 F Code value must be N, P, A, B. M, or D. Degree must be one of N, P, A, B, M, Degree is not valid
or D. T
R4203 Employment 14 F Werify the LicenseType against valid license types LicenseType does not match any of the |[LicenseType is not valid
maintained by WDE. known license types.
R4204 Employment 15 F LicenseState must be WY License must be issued in the State of |LicenseState is not WY
Woyoming
R4205 Employment 22 F Werify SchedulelD against the salary schedules for the | This district did not submit a salary SchedulelD does not refer o
district schedule in October 2007 that matches |a valid salary schedule
the staff member's SchedulelD.
RA206 Employment 22 23 F ColumniMumber must be a whole number within the ColumniMumber must be a whole ColumniMNumber is not valid for
range of column numbers on the district’s submitted number between 1 and <=max cofumn  (the this SchedulelD
salary schedule number=_ {inclusive).
R4207 Employment 22 23,24 F RowMumber must be a whole number within the range |RowMNumber must be a whole number Rowhumber is not wvalid for
of row numbers on the district's submitted salary between 1 and <max row number= this SchedulelD and
schedule for the specified ColumniNumber. {inclusive). ColumniMNumber
R4208 Employment 25 F Code value must be NA, EQ, SC, ES, EC or FY InsuranceOption must one of NA, EO, InsuranceOption is not valid
SC, ES,. EC or FY.
R4209 Employment 27 w Walue must be between $7_000 and $210,000 Calculated TotalSalary should be Calculated TotalSalary is not
between $7.000 and $210,000. walid
R4210 Employment 26 Walue must be between 0 and 1.00 Calculated FTE should be less than or |Calculated FTE is not valid
equal to 1.00_
R4Z211 Employment 21, 26 RegularSalary must have a value greater than zero The staff members calculated FTE is RegularSalary must be
when the calculated FTE is greater than zero. greater than 0, therefore RegularSalary |greater than O
must be greater than 0.
R4212 Employment 21, 26 F If calculated FTE is zero, RegularSalary must be zero. |The staff members calculated FTE is 0, |RegularSalary must be O
therefore RegularSalary must be 0.
Copyright @ 2011 ESP Solutions Group Page 15
~
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Changes are highlighted in yellow
WDE provided fields are in blue

B WDE602- 2011 -DataElemenitsAndRule:

Fil= Edit “iew Document Comments Forms Tools  Advanced  wWindow  Help E3
L Create - E@ Combine - @ Collaborate - ﬁ Securs ™ f Sign - Forms =~ E Multimedia ~ ;;? Cormment ~
o o (PE33 =
— =p oy |7 € | ©
e You are viewing this docurment in PDFY & mode.
~~
WDEGO2-2011-DataElementsAndRules-v3.5.xls Cover ESP .
121 ExtraSalaryReason 2 MNEBE - Mational Board Certified Teacher (MBCT) pay
B, ON, RI, EA, SO, HA, LG, MY, DP, TE, |JON - Other National Certification pay (national board related pay for any
UL, ¥H, AS, PF and XD employee type, excluding NBCT pay)
RI - Rural Inconvenience (Isolation) Pay or Fuel Stipend
EA - Equipment Allowance (Car, Phone, Tools, etc)
SO - Sign On Bonus
HA - Housing Allowance:
LG - Retention Bonus 7 Longevity Pay B
MY - Mid-Year Salary Schedule Step Increase
DP - Differential Pay (working condition related - e g. overnight shift, hazard
(o=
TE - Education Incentive B
¥H - Holiday / Year End Bonus
AS - Additional Pay for Individual VWho No Longer Fits on the Salary
Schedule
PF - Performance Bonus
XD - Extra Duty - NOT usable with the "Additional Pay™ assignment
code, rather, for use only with actual-duty assignments (all assignment
codes other than the code for "Additional Pay”™).
E=Eo = T=  |Donvedosognmentealary &
114 EmployeeClass 20 Derived employee class (based on
assignment code and teacher type)
115 [ AssignmentFTE 1.2 Derived assignment FTE Calculated field
Field # Length Valid Values / Format Notes Definitions
201 DistrctiD T A walid 7-digit district 1D The WDE 7-digit district |ID for the staff member
202 WISEStaffiD T Must conform to the rules for valid WISE The WDE 7-digit state assigned staff record identifier
Staff 1Ds.
Copyright @ 2011 ESP Solutions Group Fage 85
P
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WDEG602 Data Elements -Salary
chedule Examples

E602-2011 -DataElementsAndRules-v3.5. pdf - Adobe Acrobat Pro
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WDEE02-2011-DataElementsAndRules-v3.5.xls Cover ESP
DistrictlD  SchedulelD  ScheduleN ScheduleDays
1101000 I Teacher Schedule 250
DistrictlD ~ SchedulelD Step  BA BA+15  BA+30 BA+45 MA MA+15  MA+30 MA+45  MA+60 DR
1101000 I 1 40808.00 41319.00 41830.00 4234100 45917.00 4642800 46939.00 47960.00 4898200 51026.00
1101000 | 2 41319.00 41830.00 42341.00 42852.00 46428.00 47450.00 47960.00 48982.00 50004.00 52047.00
1101000 | 3 41830.00 42341.00 42852.00 43873.00 4745000 4847100 4898200 50004.00 5102600 53069.00
1101000 | 4 42341.00 42852.00 43873.00 4489500 48471.00 49493.00 50004.00 51026.00 52047.00 54091.00
1101000 | 5 42852.00 43873.00 4489500 4591700 4949300 5051500 5102600 52047.00 5306900 55113.00
1101000 | 6 43363.00 44895.00 45917.00 46939.00 50515.00 51537.00 52047.00 53069.00 54091.00 56134.00
1101000 | 7 43873.00 45917.00 46939.00 47960.00 51537.00 52558.00 53069.00 54091.00 55113.00 57156.00
1101000 I 8 4438400 46939.00 47960.00 4898200 52558.00 53580.00 5409100 55113.00 56134.00 58178.00
1101000 | 9 44895.00 47960.00 48982.00 50004.00 53580.00 54602.00 55113.00 56134.00 57156.00 59200.00
1101000 | 10 48982.00 50004.00 5102600 54602.00 55623.00 56134.00 57156.00 58178.00 60221.00
1101000 | " 51026.00 52047.00 55623.00 5664500 57156.00 58178.00 59200.00 61243.00
1101000 | 12 52047.00 53069.00 56645.00 57667.00 58176.00 59200.00 6022100 6226500
1101000 | 13 5409100 57667.00 58689.00 5320000 60221.00 61243.00 63287.00
1101000 | 14 58689.00 59710.00 60221.00 61243.00 62265.00 64308.00
1101000 | 15 60732.00 6124300 6226500 63287.00 65330.00
1101000 | 16 6226500 63287.00 64308.00 66352.00
1101000 | 17 63287.00 64308.00 65330.00 67373.00
1101000 I 18 65330.00 66352.00 68395.00
1101000 | 19 67373.00 69417.00
1101000 | 20 70439.00
Copyright @ 2011 ESP Selutions Group Page 37
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WDEG602 Data Elements - Praxis Il
Content Area Codes

011 -DataklementsAndRules-v3.5. pdf - Adobe Acrobat Pro
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WDEG02-2011-DataElementsAndRules-v3.5 xls Cover ESP

Test Code
Agriculture 700
Agriculture (CA) 200
Agriculture (PA) 780
Art Making 131
Art: Content Knowledge 133
Art: Content, Traditions, Criticism, and Aesthetics 132
Audiology 340
Biology and General Science 30
Biology: Content Essays 233
Biology: Content Knowledge 235
Biology: Content Knowledge, Part 1 231
Business Education 100
Chemistry, Physics, and General Science 70
Chemistry: Content Essays 247
Chemistry: Content Knowledge 241
Chemistry: Content Knowledge 245
Citizenship Education: Content Knowledge 87
Communication (PA)} 800
Cooperative Education 810
Driver Education 867
Early Childhood Education 20
Early Childhood: Content Knowledge 22
Earth and Space Sciences: Content Knowledge 571
Economics 910
Educaticn of Deaf and Hard of Hearing Students 271
Education of Exceptional Students: Core Content Knowledge 353
Education of Exceptional Students: Learning Disabilities 382
Education of Exceptional Students: Mild to Moderate Disabilities 542
Education of Exceptional Students: Severe to Profound Disabilities 544
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WDEG602 Guidebook

WDE602GuidebookSpring2011. pdf - Adobe Acrobat Pro
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WDEG602 Guidebook

» What’s New in the WDEG602

» Screen Shots of How to Access the SRM
through Fusion

» Definitions of all Data Elements
» Frequently Asked Questions
» WDE Contact Information
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Assign Code
LPT

OTa

OTR

PTA

XOT

"Assignment Description.
Physical Therapist

Cestified Ocenpational Therapy Assistant
(COTA)

Ocenpational Thecapist

Physical Therapy Assistant

Special Edueation - Ocenpational
[
Special Education - Physical Therapist

Special Edneation - Physical Therapy
Assistant

Special Edneation - Cactified Ocenpational
Thesapy Assistant (COTA)

Appendix A: Licensure Information

Assignment Codes that Require a ense m the State of Wyoming

Ticense Type Code License Type Descripton

IPT
OTA

OTR
PTA
XOT

XTA

XIR

Physical Therapist
Certified Ocenpational Thesapy Assistant
(COTA)

Ocenpational Thesapist

Physical Thesapy Assistant

Special Education - Ocenpational
Therapist

Special Edneation - Physical Therapist
Special Education - Physical Thesapy
Assistant

Special Education - Cestified Ocenpaticaal
Thecapy Assistant (COTA)

Assign Code

XCO

Assignment Description
Audiology

Connseling

School Nurse

Speech Pathologist

School Psychologist

School Social Worker

Special Education - Audiology
Special Edneation - Connseling

Special Education - School
Psychologist

Special Education - Schoel Nucse
sSpecial Education - Speech

Pathologist
Special Education - Schoal Social Wocke:

[

Assignment Codes that Require a Wyoming State License or PTSE Endorsement

License Type Code License Typs Description

XCo

Audiology

Connseling

School Hurse

Speech Pathologist

School Psychologist

School Social Worker

Special Education - Audiology
Special Edneation - Connseling

Special Education - School
Psychologist
Special Eduncation - School Nngse

Special Education - Speach
Pathologist

Special Educaty School Social Workes
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Appendix B: Calculation for Assignment Salary

Calculation Components
+ FTE or Full-Time Equivalent: A measure of quantified, standardized employee workload. A
calculated FTE of 1.0 means that an employee is a full-time worker, while an FTE of 0.5
indicates that the worker is half-time.

= To ensure statewide standardization and funding model alignment, calculation of FTE
utilized at the state level is administered by the WDE. Calculation is undertaken using
the following calculation components submitted by districts.
» School and District level metrics:

o STUDENT_DAYS: As relates to school level staffing assignments this is the number of
planned student days scheduled for a school in the current school year. In the case of
district level assignments, the highest school level student day value in the district is
used.

> SCHEDULE_DAYS: Each salary schedule used and reported by a district is
accompanied by a schedule days figure representing the number of days a non-
classified employee must be contracted to be considered full time (assuming full days
are worked).

I

* Hon-Classified (Professional) Assignment related metrics:
o CONTRACT_DAYS: The number of days contracted for each non-classified assignment.
o TIME: The percentage of time (percent of each day worked) contracted for each non-

classified assiﬁnment.

[

62



WDE602 Guidebook - Appendix C

fle Edit View Document Comments Forms Tools Advanced Window Help ®

CEHO® +$

e You are viewing this document in PDF/A mode.

46

WDEGO2/WDEG52 GUIDEBOOK

Appendix C: State Report Manager Screen Shots for the
WDEG602WDEG652 Collections

Converting an Excel Spreadsheet into a .CSV file
Step 1. Update data in the Staff and Salary files.
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Appendix D: Reportable Combination Assignment
Descriptions (for select assignments) - Version 8/26/2011

District Central Office Staff, Business Office Staff, Personnel/H.R. Staff, Title | Office Staff,
Transportation Office and Services Staff, and Special Education Office Staff

Professional Staff — Non Certified/Licensed

A new professional staff — non certified/licensed assignment level has been added to accommodate the
reporting of mid level, exempt staff performing higher level duties; typically these codes will be used by
larger districts. Regular clerical personnel should be reported as the Classified or Secretary/Clerical
code.

Operations and Maintenance Office and Services Staff

‘ Code | Assignment Description |
‘ NCM | New Construction Manager

An individual who provides construction consultant/management services to the district throughout the
design and construction phases of a project. May be responsible for cost estimating, value engineering,
project subcontracts, coordination of all construction activities, and purchase orders. Must be on the
district payroll.

‘ Code | Assignment Description |
‘ FCR | Facilities Coordinator |
Point of contact for persons using the facility after regular school hours, may be responsible for securing
the property. This assignment code is not to be used if these duties are performed by the Operations
and Maintenance Supervisor or Head Custodian.

School Leadership

‘ Code | Assignment Description |
‘ DNS | Dean of Students |
Assist school administration (Principal and Assistant Principal) with: discipline issues, including authority
to suspend students; in-school suspension lab administrator; serving as supervising administrator at
events; following up on students who are repeatedly absent, coordinating with courts and police
department on truancy issues. Above functions require principal, director, counselor, or superintendent
endorsement: “§ 21-4-305. Suspension or expulsion; authority; procedure (a) The board of trustees of
any school district may delegate authority to disciplinarians chosen from the administrative and
supervisory staff to suspend any student from school...”

[
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Appendix E: Vocational Education Assignment Descriptions
by Career Cluster

culture And Natural Resources

E AGRICULTURE

« 18001 Introduction to Agriculture And Natural Resources
« 18002 Agriculture —Comprehensive
+ 18003 Agriculture and Natural Resources—Comprehensive
PLANT SYSTEMS
+ 18051 Plant Production/Science
« 18052 General Horticulture
+ 18053 Omamental Horticulture
« 18054 Turf And Landscape Management
« 18055 Soil Science
+ 18056 Particular Topics In Plant Systems
« 18097 Plant Systems—Independent Study
- 16098 Plant Systems—Workplace Experience
+ 18099 Plant Systems—Other
ANIMAL SYSTEMS
- 18101 Animal Production/Science
- 18102 Small Animal Care
+ 18103 Large Animal Care
- 168104 Equine Science
+ 18105 Veterinary Science
+ 18106 Particular Topics In Animal Systems
o 18147 Animal Systems—Independent Study
+ 18148 Animal Systems—Workplace Experience
- 18149 Animal Systems—Other
AGRIBUSINESS
« 18201 Agribusiness Management
- 18202 Agricultural Entrepreneurship
« 18203 Agricultural Leadership
+ 18204 Particular Topics In Agribusiness
» 16247 Agribusiness—Independent Study
« 18248 Agribusiness—Workplace Experience
« 18249 Agribusiness—Other
AGRICULTURE FRODUCTION/PROCESSING
« 18301 Agricultural Production
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CIP Codes

» CIP Codes (Classification of Instructional
Programs)

> A taxonomic coding scheme for post
secondary degree completions first
published in 1980

- Used for:
- Bachelor Degree Minor 1 & 2
- Bachelor Degree Major 1 & 2
- Masters Degree 1 & 2
- Doctorate Degree 1 & 2
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CIP Codes

= http:ifportals.edu.wyoming.goviwise/documents/CurrentDocs/CIPCodes. pdf - Windows Internet Explorer,
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CIP Codes

-goviwiseldocuments/CurrentDocs/CIPC

ternet Explorer

Bookmarks

a{b-

|‘_-| TABLE OF COMTEMTS

Il. INDEX OF CIP-2000 CODES AND PROGRAM TITLES

®] 1. INTRODUCTION

[®] 1. NDEX OF CIP-2000
CODES AND PROGRAM
TITLES

& 1u1: cir-zo00
TAXONOMY: FULL
LISTING OF PROGRAM
CODES, TITLES, AND

13. EDUCATION

13.0101

DEFIMNITIONS e
#Appendix & FRENCH :gigggg
g%%NADIAN) LAMNGUAGE 13.0299
LITERATURE/AETTERS

LAMNGLUE et
appendix B-1 Codes and
Titles Deleted in CIP-
2000, In Numerical Code
Sequence

13.0301

1.3 Appendix B-2 CIP Codes 13.0401
and Titles Deleted in 13.0402
CIP-1990 In MNurmerical 13.0403
Sequence 13.0404

|‘__| appendix B-3 CIP Codes 13.0406
and Titles Deleted in 13.0407
CIP-1955 In Mumerical 130408
Sequence 13.0409

E] sppendiz ¢ CIP Codes 13.0410
Added to the CIP-2000 13.0411
Taxonormy 13.0499

(5] Appendix D
ALPHABETICAL LISTING
OF CIP-2000 PROGRAMS
[&] appendic E GLOSSARY
OF TERMS AND
ABBREVIATIONS

13.0501

13.0601
13.0603
8.50x11.00in 4|

13.02 Bilingual, Mult

13.01 Education, General

Education, General

gual, and Multicultural Education

Bilingual and Multilingual Education

Multicultural Education (NEW)

Indian/Native American Education (NEW)

Bilingual, Muitilingual, and Multicultural Education, Other
(NEW)

13.03 Curriculum and Instruction

Curriculum and Instruction
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OPE ID Codes

» OPE ID Codes are identification numbers used
by the USED Office of Post Secondary
Education

» Institutions with OPE IDs participate in
~ederal Student Financial Assistance
Programs
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OPE ID Codes

» OPE ID Codes are 6 -8 alphanumeric
characters and are used in the Education File
for:

- BachelorDegreelnstitution|

Bachelor Degree Insitution?2

PreparationPrograminstitution

MasterDegreelnstitution|

MasterDegreelnstitution2

DoctorateDegreelnsitution
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(0]

O

(o)
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OPE ID Codes
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Positions that are paid for with both more than one funding type
must be broken down into more than one assignment.

= = -3 = Example 1.docx - Microsoft Word Table Tools —
Home Insert Page Layout References Mailings Review View Acrobat Design Layout
=
== 3 Cut " - = - | (= L i L e A % &3 Find -
_j ) Copy fzial € [A° A7 |55 3= =7 24|  AaBbCcDc | AaBbCecDte AaBbC: AaBbcCc AaB AaBbCe. = b peniac
E v Sae
Paste - 2 ~||3F - - - - i i i i i —| Change
= # Format Painter ‘B I U abe 3, x° Aa-||%8” A~ | || T Mormal T Mo Spaci... Heading1 Heading 2 Title Subtitle =) Stylesg_ [ Select
Clipboard iE] Font iF} Paragraph iF] Styles iF} Editing

A) This employee works as an Instructional Facilitator for two schools within a district and is paid 680 percentwith Federalfunds and 40 percentstate funds. She was reported with a base
salary in the employmentfile of 61,600. She receives two separate INF assignmententrees foreach school. One reporting heras ¥ (Yes) forthe position being paid for with federal
funds and one reporting heras N (No). Businessruleswill be created to make sure the ASSIGNMENT_SALARY amounts listed total the BASE_SALARY reported inthe Employment File.

STAFF I ASSIGNMENT CODE TEACHER TYPE SCHOOL I LOW GRADE HIGH GRADE CONTRACT DAYS TIME ANNUAL HOURS HOUDAY HOURS FUNDING TYPE REGULAR OR SMTRA SALARY ASSIGNMENT SALARY EXTRA SALARY REASOM
1012125 e 1201001 s as 175 3000 s = 13,250
1012125 e 1201050 os os 175 3000 E = 15250
1012135 INF 1201001 HS 0a 175 2000 o = 12,320
1012128 INF 1201250 o5 -] 175 20,00 k=] = 12,320

MNote: Assignment Salary field will be populated by the WDE after submission in the SRM because all four of this person’s assignments have the same experience code.
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Additional Guidance cont.

» Note: Districts will need to work with their
Business Managers to set up a process to
obtain funding source by employee and
assignment.

> Payroll system
- Budget worksheets
> Custom Report
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Example 2

(O = =~ & = Example 2.docx - Microsoft Word - = x
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N
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-
B} The followingis person splits their regular contract between three positions (math teacher, title  math teacherand Computer Technology Coordinator) with an extrasalary assignments
thatinclude teaching math during his/her prep time, a (TE) Education Incentive, assistant football coach and advising FBLA. Mote: Extra salary assignments do notreport contract days,
time, annual hours or holiday hours. The ASSIGNMEMNT_SALARIES will be cross referenced with the BASE_SALARY and TOTAL _EXTRA_SALARY reported inthe Employment File.
sTaFE o T cone | teacwes Tvee | scroor | wow omane | wiow crase | cowTtmacT savs | Tme ANMUAL HOURS | sounaY souss FUNDING TYRE SECULAR OF EXTRA SALARY T saasy | sxrma saasv season
1235567 MTE T= 1101055 11 1z 185 7000 s = 35.000
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1235567 am8 1101055 11 1z s = 200000 o
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Content File FAQs

» Q: Should | submit Assignment,
Experience and Education records for my
separated staff members or delete them
before submitting my data?

» A: Assignment, Experience and Education
records should be submitted for all
separated staff members in the WDE602
unless they did not earn any income in the
S%r]rgn)t fiscal year. (July 1, 2011 - June 30,
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Employment File FAQ

» Employment file is authoritative
data source for the first and last

Names

- Make all name changes within the
Employment file.

- Changes made outside of the

Employment file will not be stored at
WDE.

Helpful
Hint
EE—
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Employment File FAQ

» Fields that are Cross Referenced with the
State Registration System (SRS) Staff
Administration
> First Name (Employment File)
> Last Name (Employment File)

- Date of Birth

- Gender
- WISE Staff ID

Contact your district’s Fusion Administrator for
Assistance with Updating Staff in the SRS.
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Employment File FAQs

» Districts need to make sure that all degrees
can be verified by the Department of Audit

» If an employee earns a new degree make sure
to update the Degree field in the Employment
file as well as their Education file if they are a
teacher, tutor, intructional facilitator,
principal, assistant principal or interim
principal.
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Employment FAQ

» If the staff member is on a salary
schedule, then the SchedulelD,
RowNumber, and ColumnNumber
must all be provided.

Helpful
Hint

L 7
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Employment (cont.)

» Regular salary is the amount a
person was actually paid for
their contracted position.

» Regular salary does not
include any extra salaries (e.qg.
coaching, bonuses etc.)
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Employment FAQ

» Race and Ethnicity are reported
with Y (Yes) N (No) fields

» IT Y is selected for
HispanicEthnicity then Y must
also be selected for at least one
of the 5 races.

» Can select Y for multiple races
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Assignment File FAQ

» All assignment codes

have

three letters except the
Elementary Teacher
Assignment Code

-ELO has a zero at the
not an ‘Oh’

Helpful B
Hint




Assignment File FAQ

» If a staff member is assigned
to multiple schools, then there
must be a separate
assignment for each school ID.

Helpful
Hint
L 7




Assignment File FAQ

»If E is reported in the
RegularOrExtraSalary field
then time or annual hours
must be blank.

Helpful
Hint
L 7




Education File FAQs

» Q: How do | report an employee who
received two Bachelor Degrees
Simultaneously?

» A: Report duplicate fields for
Bachelor Degree Institution 1 & 2,
Bachelor Degree Cumulative GPA 1 &
2, Bachelor Degree Major GPA 1 & 2,
and Bachelor Degree Year 1 & 2
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Education File FAQs

» Q: What is the difference between
Cumulative GPA and Major GPA?

» A: Cumulative GPA is the GPA earned for
all course work whether it was in the
major field of study or not. Major GPA is
the GPA for coursework in the major field
of study only. These two elements were
included because several institutions
report both cumulative and major GPAs on

their transcripts. If Major GPA is not

included on the transcript you may leave

this field blank.
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Education File FAQs

» Q: What do | do if the transcript does not
have a GPA?

» A: It was common for post-secondary
schools to not list GPAs on transcripts
prior to the mid 1960’s. If you receive a
transcript without a GPA enter 0.00 so the
WDE knows the field was not skipped.
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Education File FAQs

» Q: What does the term “Option” mean
on a transcript?

» A: A post secondary institution may
offer concentrated study within a
major. Options typically require less
hours of study than a Minor and do
NOT need to be reported on the
WDE602 /WDE652 Education File.
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Education File FAQs

» Q: What do | do if | can not find a

post-secondary OPEID code on the
handout on the WISE web site.

» A: Google the Institution (e.q.
University of Wyoming, Laramie,
Wyoming OPEID Code).
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Education File FAQs

» Q: How do | report an OPEID if an Institution
has closed?

» A: If an Institution has closed report the
OPEID for the school that has taken over their
transcripts. Wikipedia is an excellent source
for this information. In the case of Yankton
College they created a foundation that houses
it’s own transcripts and therefore have no
OPEID. For Institutions with No ID use code
88888888 (Unknown-No Code).
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Education File FAQs

» Q: How do | report OPEIDs for Foreign

» Post-Secondary Institutions that are not on
the OPEID list?

» A: Use OPEID code 77777777 for Foreign
Institution.
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Education File FAQs

» Q: What is the Preparation Degree
Institution?

» A: The Preparation Degree Institution is the
post-secondary institution where the
teaching degree was earned. Report the
degree with an OPEID code. If the
preparation institution must be completed for
anyone with a teaching certificate.
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Education File FAQs

»Q: How do | report a new
vocational teacher who doesn’t
have a bachelors on the
Education File?

» A: Just report the first four
elements and leave the rest
blank. (District ID, WISEStaffID,
Staff First Name, StaffLast Name).




Education File FAQs

» Q: Will | report Praxis Il information for all
teachers, tutors, principals, and instructional

facilitators?

» A: No, only those that have taken the Praxis
Il exam. Districts have been asked to create a

hiring policy that asks all new teachers,
tutors, principals and instructional facilitators

whether they have taken the Praxis Il and if so
to provide documentation.

96




Education FAQ

» Currently PTSB requires Praxis
Il test scores for social studies
and elementary endorsements.




Education File FAQs

» Q: What if a person has more than two
bachelors?

» A: Report the two degrees that are most
relevant to their current district position.

» Note: This rule applies to persons with more
than two masters or more than one
doctorate.
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Experience FAQs

» Q: Do | need to roll the experience forward?

» A: No. The experience should not be
changed for any staff member unless they
are a new hire or have had a change of
assignment during the year that would
change their experience group code.
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Experience File FAQ

» A majority of the audit finds are caused by
errors in reporting experience.

» If you have a person who changes positions
and they have a new experience group code
their years of experience will change.

» For example if a person teaches for 12 years
and becomes a principal their experience
group changes from TCH to PRI and their
years of experience changes from 12 to O




Experience File FAQs

» Q: Do | need to list experience for previous
assignments that a staff member is not
currently performing?

» A: No. You only need to report all of the
experience for the current assignments.
e.g. If a staff member was a teacher for 10
yvears and then a principal for 5 years and is
current assignment is principal, report only
his principal experience as 5.
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Experience File FAQs
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Experience File FAQs

» Only report experience from K-12 private
schools and institutions that are accredited
by an organization recognized by the United
States Education Department (USED).

o http://www?2.ed.qov/admins/finaid/accred/accredit

ation_pgb6.html#NationallyRecognized
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Experience File FAQs

» Don’t forget to report allowed
WYNonPublicSchoolProfessional and
OutofStateNonPublicSchoolProfessional years
of experience for all persons with

assignments in Appendix A of the Guidebook.

» For Example: Physical Therapists, School

Nurses, Counselors, Psychologist, Social
Workers.
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Experience File FAQs

» If the Department of Audit finds errors
in your district’s experience it is the
district’s responsibility to update the
next WDE602 /652 Experience File.

» If you would like to have previous year
WDEG602 /WDE602 corrected please
email a request to Susan Williams
susan.williams@wyo.gov

4




Experience File

» Errors in staffing data such as
Experience, Contract Days and
Time, or Annual Hours and
Holiday Hours can result in
findings by the Department of
Audit and the possibility that
districts will have to repay funds
to the State.




Note on Experience

» Only experience obtained prior

to the start of the 2011-12

school year can be reported on
the WDE60?2

Helpful
Hint
L 7
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Data Submission

WDEG0O2

Presented on September 13, 2011

Wyoming Department of Education

Hathaway Building, Second Floor ¢ 2300 Capitol Avenue * Cheyenne, WY 82002 *

http://edu.wyoming.gov/



Submission

» WDE602 Can be Submitted
> Directly through the SRM
- By logging into Fusion




Login to SRM

» WISE Coordinator has
- Correct URL for login
-Username
- Password

» Coordination is important

-Work with your WISE Coordinator
and to submit data




Download Procedures

In the Fall WDEGO2 files will first
need to be preloaded by clicking on
the Run a Trial button.

And then clicking preload

This will only need to be done the first time entering the SRM.

Preloading data will pull all updated education and experience
filecf intdo the SRM system so the files may be downloaded and
updated.
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Download Procedures

» Instead of preloading the
WDEG602 Spring data districts
also have the option of taking
their last submitted WDE602
files and saving them under
2011 WDE602 and then
making their updates.




Download Procedures

Click download button

Click open button

Copy all three (4) files

Paste all three (4) files into a folder on
your computer

W NN =

Helpful
Hints
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Update Downloaded Files

» Do you have new employees?

-Be sure to add each new
employee to Staff/Employment,
Assignment, Experience and
Education. (Note: Education
files not required for classified
positions).
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Update Downloaded Files

» Do you have employees who
have separated from the
district?

» Did any staff members change
positions?




Overwrite Problems

4 FIOpIECIII
- Potential for data to be overwritten

»  Example Helpful
1. Jill downloads all data files Hints
2. Bob edits Experience file online 7

3. Jill edits Experience file offline

4. Jill upload’s her edits after Bob finishes
v Jill’s file will overwrite Bob’s edits

»  Solution

> School district personnel must coordinate &
devise a plan that will avoid overwriting each
other’s data
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Check for Errors

» Warnings
-Possible data entry error
-Data can be sent to WDE with
warnings
» Errors
- Fatal error

- Data will only be sent to WDE if
errors are corrected
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w ~ || htips: /fcasperapp k12 wy Us:8443/5rm forotected/listUser Trials do PourrentReportvManifestid =17 @ @ Google

File Edit ‘iew Favorites Tools Help % -

ir & | @SRM: Trials for WDE-652 WISE 5pri...| ] o - #h - [©rPage v & Tools v
r.\ssvsnlullam&mp o
State Report Manager-

MNesd Help?

Logout: Ann-Marie Trujilo
Home = Trials for WDE-652 WISE Spring 2008 School District Staff Member Collection

Latest Trial

Generated: 04-16-2008 10:35am S
E 273 R ds (3039 R s

Saved Trial: 2007-08 WDEG652 Data

Generated: 04-14-2008 3:37pm
Description:  Certified WDEG&52 Trial

Errors (273) Records (3039)

Submitted Trial: This state report has not yet been sent to WDE.




Typical Submission Errors

» Element names are spelled
incorrectly

-Spelling is important

» Elements are placed out of order
-Order is important

» Excel spreadsheet is uploaded
- .CSV file should be uploaded
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ZISRM: LLatest Tirial - Windows Internet EXplorer ] ]\El
o~

@ > & htps: /fcasperapp k1 2wy Us: 844 3 f5rm fprotected frial Index . do?rial ld=1436 4 |[##]|x
File Edit Wiew Favorites Tools Help &y ~
o | @SRM: Latest Trial @ - B & - FPage v G Toolsv

State Report Manager

Logout: Ann-Marie Trujills

Need Help?
Home = WDE-652 WISE Spring 2008 School District Staff Member Collection > Latest Trial

Generated 04-16-2008 10:35am.

Records Violations Reports
StaffAssignments 1353 Errar 2 Too many problems for a rule (rule TooManyProblermsForRule) Violations Surmmary (MS Excel)
StaffEmployments 508 Error 1 Mo Principal reported for school (rule R4501) Assignments: All Staff (PDF)
StaffExperiences 778 Errar 100+ Mo assignment for staff member at base school (rule R4705) Assignments: Classified Staff (PDF)
Errar 57 Staff assignment record does not have 3 corresponding staff experience record (rule R4713) Assignments: Professional Staff (POF)
Error 13 Experience should not be reported for the staff assignment (rule R4714) Experience: all Staff (PDF)
Error 100+ SeparationDate is on or before 10/01/2007 (rule R4903) FTE: Al Staff (PDF)
Varning 87 Value must be between $7.000 and $150,000 (rule R4209) Separated Staff Membears (POF)

Varning 1 Calculated FTE is not valid (rule R42107

Varning 3 The age of the staff member falls outside the expected bounds. (rule R4700)

When contacting WDE with questions,
please reference the rule number (i.e.
R4705).




SRM: StaffEmployments violating R4705 - Windows Internet: Explorer

975?‘)* » Elhtps: /fcasperapp k12 wy us:8443/srm/protected/listData.do |‘__?] |z] Google IEE]

File Edit ‘iew Favorites Tools Help % -
ir & | @SRM: StaffEmployments violating R.... l l o - #h - [©rPage v & Tools v
Albany County School District #1 o ssesouion Goup -
& - State Report Manager*
Logout: Ann-Mariz Trujillo MNe=d Help?

Home = WDE-652 WISE Spring 2008 School District Staff Member Collection » Latest Trial » StaffEmployments violating R4705

Show: | StaffEmployments Violating R4705

Rule R4705: No assignment for staff member at base school

Mo assignment for staff member at base school

Showing 1-2 of 2 |-~ -- page| 1|of1[6o]

=5 Rows per page:

Hide Search Fields or to search, enter text in one or more fields and press Entery rds (*) are allowed.
Search: | | | | | | | | | | |
r Violations  WISEStaffID & StaffLastName StaffFirstame BaseSchoolID FTE TotalSalary
[T View 2
r vew 2

Delete selected records



How to Fix Errors

» Make necessary corrections in
.CSV files

» Upload all four files
» Check for errors again

» Continue process until you have
no errors
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Send to WDE

» Once all errors have been
corrected, you will be able to
submit your data

» How will you know when you can
submit?

-“Send to WDE” button will turn
blue
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Submitted Trial: This state report has not yet been sent to WDE.




Home > Send to WDE

Trial Name: | Name Trial Here |

W 1 certify that this trial & accurate and can be sent to the Wyoming Department of Education. This action cannot be revoked.

Send to WDE

[ @ mternet R o0 v



Download Submitted Data

» Download final data sent to WDE
» Keep a copy for your records




SRM Information

» For more detailed SRM
instruction refer to the
WDE602 Guidebook posted on
the WISE website.




Contact Information
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WDE602 Contacts

Data Steward
> Susan Williams
- Content and Submission questions
- 307-777-6252
> Susan.williams@wyo.gov

WISE Project Manager
> Leslie Zimmerschied
- WISE Project questions
- 307-777-8751
> Leslie.Zimmerschied@wyo.gov
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Questions and Answers
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Feedback
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WDEG602 Feedback

» How will request for your feedback?

- Through an online survey at
https://fusion.edu.wyoming.qov/Lo
gin/Web/Pages/Survey/Survey.aspx
?Code=128850769856415486

- Surveys are confidential with total
security through our Fusion web
Site.

b


https://fusion.edu.wyoming.gov/Login/Web/Pages/Survey/Survey.aspx?Code=128850769856415486
https://fusion.edu.wyoming.gov/Login/Web/Pages/Survey/Survey.aspx?Code=128850769856415486
https://fusion.edu.wyoming.gov/Login/Web/Pages/Survey/Survey.aspx?Code=128850769856415486

Thank you for attending!
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