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Introduction

The WDE100A serves as the School Foundation Program application and funding estimate
worksheet. It uses information collected on other fiscal forms such as the WDE103, WDE401,
WDEG00 and WDEGO01, as well as other forms collected throughout the year by the Wyoming
Department of Education (WDE). The WDE100A is designed to be used with Microsoft Excel
2010 or newer, but can be used with Microsoft Excel 2007 in “Compatibility Mode” with macros
enabled. Due to the level of impact these data have on school districts, please ensure adequate time

to complete the collection and review for accuracy, completeness, and sensibility. Questions
regarding the WDE100A should be directed to:

e Jed Cicarelli at (307) 777-5808 or jed.cicarelli@wyo.gov

School Districts are required to submit a variety of data collections each year. The data
collected by the WDE is critical and essential to the continual growth of Wyoming’s education
system. Data are utilized in an array of fashions, which include (but are not limited to) funding
models, Adequate Yearly Progress, and special education programs.

WDE100A Authority

There are numerous authorities that require the WDE to collect data for the WDE100A collection.
The different authorities have been listed below.

Wyoming Statute § 21-2-203

Wyoming Statute § 21-3-110(a) (v)

Wyoming Statute § 21-13-117(a)(1)

Wyoming Statute § 21-4-401 through Wyoming Statute § 21-4-405

Wyoming Statute § 21-13-101 through Wyoming Statute § 21-13-331
WDE Rules and Regulations; Chapters 8 and 20

Collection Schedule

Collection Window:

07/01/2016 - 08/12/2016

The WDE100A is due August 12, 2016.



mailto:jed.cicarelli@wyo.gov
http://legisweb.state.wy.us/statutes/statutes.aspx?file=titles/Title21/T21CH2AR2.htm
http://legisweb.state.wy.us/statutes/statutes.aspx?file=titles/Title21/T21CH3AR1.htm
http://legisweb.state.wy.us/statutes/statutes.aspx?file=titles/Title21/T21CH13.htm
http://legisweb.state.wy.us/statutes/statutes.aspx?file=titles/Title21/T21CH4AR4.htm
http://legisweb.state.wy.us/statutes/statutes.aspx?file=titles/Title21/T21CH13.htm
http://soswy.state.wy.us/Rules/RULES/8119.pdf
http://soswy.state.wy.us/Rules/RULES/8458.pdf
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Instructions

A. Downloading the WDE100A

To download the WDE100A, use the following process. Go to the WDE homepage at
http://edu.wyoming.gov. Click on the Data Collection Suite — Forms Inventory under the “DATA &
REPORTING” menu.

WYOMING

DEPARTMENT OF EDUCATION

IN THE CLASSROOM BEYOND THE CLASSROOM DATA & REPORTING FOR ZDUCATORS INSIDE THE WDE STATE BOARD

® - DATA COLLECTION SUITE —
¥ FORMS INVENTORY

' ‘e
A 4 ¢
> f 16:1 K-3 STUDENT TEACHER
RATIO
y b fh ©__#. BRIDGES SUMMER SCHOOL
Y I |
s ; ____ CTEREPORTS

~ CONSOLIDATED STATE

PERFORMANCE REPORT
(€SPR)

YOUTH RISK BEHAVIOR
SURVEY (YRBS)

1. From the Data Collection Suite — Forms Inventory page, click on the arrow to the left of the
WDE100A in the listing to expand the details for the collection.

WYOMING

DEPARTMENT OF EDUCATION

IN THE CLASSROOM BEYOND THE CLASSROOM FOR EDUCATORS INSIDE THE WDE STATE BOARD

Data Collection Suite —
Forms Inventory

Data Submission Log In

List | Calendar | Upcoming

\ COLLECTION | TITLE RESPONDENT | STATLS DUE DATE
Disirict 08M2/2016

v WDE100A School Foundation Program Funding Warksheet Under Review

»  WODEWD0B Vocational Education Student FTE W Under Review 08/12/2016

Under Review 0RAM22016

ot

v WDETDOC Vocaticnal Education Teacher FTE Wrkshe

v WOEI03 Resmbursabie Pugl Transpertabion Expeaditures Report District Under Review | DB/12/2016



http://edu.wyoming.gov/Default.aspx
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2. The collection details are comprised of three sets of information listed on the tabs below the
collection title: Contact, Description and Documents. To see the documents related to the
collection, click on the tab labeled Documents.

Data Submission Log In

List Calendar Upcoming

COLLECTION = TITLE RESPONDENT STATUS DUE DATE

WDE 100A School Foundation Program Fundinglorksheet District Under Review 08/12/2016

Description Contact Documents
NAME TYPE DESCRIPTION
Final WDE100 for funding FY 2016 Excel Workboak WDE100 for Funding FY 2016

WDE100 Guidebook PDF Document WDE100 Instructions for Funding Year 2016

3. To download the WDE100A, click on the hyperlink named WDE100 for Funding FY 2017 and
choose Save on the dialog box that pops up. Save it to a location on your computer.

B. Funding Model Orientation and Navigation

The WDE100A form, also known as the Foundation Program Funding Worksheet, is a Microsoft
Excel spreadsheet embedded within the Education Resource Block Grant Model (The Wyoming
Funding Model). The Excel workbook containing the Model has been modified, where necessary,
from the original state to meet statutory requirements and is made up of the Main Funding Sheet
worksheet and thirty-three (33) other linked worksheets. As in past years, the Wyoming Department
of Education (WDE) has made every effort to pre-populate district reported information to reduce

district data entry and reporting burden. Each district shall ensure the pre-populated data entered by
the WDE is accurate.

All relevant worksheets within the model are available for viewing. There are a few hidden
worksheets, but these hidden worksheets do not have any cost functions associated to them. They
are only used to populate other worksheets inside the model. An example is the Main Funding Schl
Level Mtrix worksheet; this worksheet only populates information on the Main Funding Sheet
worksheet and does not serve any other purpose. The data on the Mazn Funding Schl Level Mtrix
worksheet comes from the Schoo/ Resources worksheet. Calculations and cells that are not intended
for district data entry have been protected to preclude inadvertent entry. The Inputs worksheet will
remain unlocked to allow districts the ability to run simulations using the macro (Ctrl+r) that
refreshes pivot tables. If a simulation parameter on the Inputs worksheet is changed, please
remember to change it back to the default parameter before submitting the WDE100A to WDE. If
this step is not taken, the estimated funding that is calculated will be incorrect.

While the individual cells are protected throughout the workbook, the viewing area can be adjusted
by using the Window command located on the Excel toolbar and either freeze the worksheet panes
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or split the worksheet screen as desired. To move from one worksheet to another within the model,
simply click on the corresponding worksheet tabs at the bottom of the screen. Since there are many
worksheets within the Model, all worksheet tabs will not be visible at the same time. To view these
worksheets, use the arrow buttons near the bottom on the left-hand side of the screen and select the
worksheet tab that is not visible. The Model processes data in a relatively straightforward manner
and will function much the same as other Excel workbooks.

C. Getting Started

Open the WDE100A that was saved to the computer in an earlier step. The Main Funding Sheet
worksheet is the fourth worksheet in the Model workbook.

Depending on your Excel security settings, the file may open in protected view. Select “Enable
Editing” when prompted.

E ] FINAL F¥14-15 WDEL00_7-1-14_protected.xlsm [Protected View] - Excel
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOFER ADD-INS ACROBAT am

o PROTECTED VIEW Be careful—files from the Internet can contain viruses, Unless you need to edit, it's safer to stay in Protected View. Enable Editing

F8 a Jx | 9999999
A B C D E F G H | J K L

Version: FINAL FY2015 WDE100 7-1-14 . .
ersian Wyoming Department of Education

[N I

.

Final Funding Year 2015 Schoel Foundation Pregram Funding Worksheet

If the Excel macro security level is set at medium or above, the workbook will have a security
warning appear. Select “Enable Content” for Excel 2013 and newer or “Enable Macros” for Excel
2010 and older.

Security Warning §| =] s N
HOME | INSERT ~ PAGELAYOUT  FORMULAS  DATA  F

"z:\Foundation Pragram FY2007\FY07 Payment Madels and
WOE-100'sPreliminary FYO7 WOE-100 5-01-06 MW, xls" conkains macros, "D ¥* Calibri 2l -
BB -

Paste

Clipboard Font Alignment
Macros may contain viruses, Ik is usually safe to disajfle macros, but if the § SECURITY WARNING Macras have been disabiled Enable Content
macros are legitimate, vou might lose some Functiopality. i 3

B - fr | 999999

| Disable Macros [ Enable Macros ] [ More Info
A B c D E F

When using the WDE100A, make sure the macro security level is set at medium or low so the
enabled macro will be able to run. To change the macro security level in Excel 2007 or Excel 2010,
click on the Office Button, Excel Options, Trust Center, Trust Center Settings, Macro Settings, and
choose “Enable all macros” under the macro settings heading. For Excel 2013, click on the File
ribbon, Options Trust Center, Trust Center Settings, Macro Settings, and choose “Enable all
macros” under the macro settings heading.
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Recent Documents
New
1 PRELIMINARY_FY13-14 WDE100_3-28-13_protec.. =
- 2 wdel00VocEdStudentFTEworksheet_FY13.xls =
7 Open
— 3 2011-12-statewide-payment-modelxds @
. 4 Final_Statewide_Payment_Model_FY11 06011.. @
H Save
5 Check Off_Master 2011.xs @
lﬂ Save As P
; Print 4
x% Prepare P
2 send v
Paste | B oo | A o d
. - o s
~ . Format Painter = ==
/ Publish »
; Tl = U
) [a]
F8 bl | 99 | gese
a4 A B C 2] Excel Options J§ X Exit Excel

r N = G N
Excel Options § 12 [t Trust Center [
Popular - . . = o Trusted Publishers e T
elp keep your documents safe and your computer secure and healthy. Trusted Locations i
Formulas For macros in documents not in a trusted location:
Add-ins ) Disable all macros without notification
i Protecting your privacy Disable all macros with notification
Proofing ActiveX Settings -
X . . . () Disable all macros except digitally signed macros
Save Microsoft cares about your privacy. For more information about how Microsoft Office [ Matro Settings ‘ @ Enable all macros [not recommended: potentially dangerous code can run]
Excel helps to protect your privacy, please see the privacy statements.
Advanced Message Bar .
Show the Microsoft Office Excel privacy statement Developer Qo Settings
. i . i External Content .
Customize Microsoft Office Online privacy statement Trust access W the VBA project object model I
I Customer Experience Program I Frivacy Options
Add-Ins
| Trust Center 1 Security & more
Resources Learn more about protecting your privacy and security from Micrasoft Office Online. s
v
Microsoft Trustworthy Computing /’
A
Microsoft Office Excel Trust Center
The Trust Center contains security and privacy settings. These
settings help keep your computer secure. We recommend Trust Center Settings...
that you do not change these settings, =
|
il « M | v
|
= - i —

If the Main Funding Sheet worksheet is not visible, select it by clicking on the corresponding tab. If
the tab is not visible on the screen, scroll left through the worksheet tabs using the arrow buttons
near the bottom left-hand side of the screen until it appears. All district data entry is completed on
the Main Funding Sheet and only in the yellow shaded cells. The WDE will allow districts to enter
data on the Groundskeepers worksheet. More information about this functionality will be explained

later.

Although a few calculations are performed on the Main Funding Sheet, this worksheet does not
function independently, but rather as an attachment to the model. The Main Funding Sheet serves
two purposes. First, as a data input area; information entered by a district is pulled into the
appropriate area of the funding model, and calculated in accordance with specific legislation. The
Main Funding Sheet also serves as a display area for the results of the model calculations for each
funding component and other district specific information items.
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PLEASE NOTE: Number values and calculated results displayed on the Main Funding
Sheet and throughout the model rely on district data. Numbers will change as data is
entered. For this reason, any numeric result displayed on the Main Funding Sheet, as well
as, other areas of the model, is insignificant until all required data entry is complete and the
macro (Ctrl+r) on the Inputs worksheet is ran.

D. Explanation of Main Funding Sheet Sections

Click on the Main Funding Sheet worksheet. The following diagram depicts the appearance of the
Main Funding Sheet worksheet.

o E F G H 1 4 K L [ ] ] 3 o R 3

1 Preliminary FY2017 WDE100A

2 Wyoming Departmant of Education Contact: Jed Cicarelli (307) 777-5808

5 - N

: Funding Year 2017 School Foundation Program Funding Worksheet

6

T [District T-Digit 10 School Distiict Name

g Enter Date Prepared % | 0101000 Albany 1 Est. FY 2017 Funding

10 Enter T-ahgrt ateteict 5

| Al ADM Calcalation

12 Zchool Tear 2015-16 ADM

13 Served GK ADM  G1ADM G2 ADM G3 ADM G4 ADM G5 ADM  G6 ADM  GT ADM G ADM G3 ADM G10 ADM G11_ADM G12 ADM

1 i | Snowy Fiange Academy - 34.650 | 25760 | 25060 | osie0 | fre20 | eorad EXTH I 5310 5,350 - - - 135,150 1551501
52 2| Eeitel Elementar - 50430 | oe610 | 46510 1450 | 40550 | 45540 - - - - 215 220 15,220
% 3 5 | Centennial Elementor X - - 0350 1980 | 1980 | G860 1850 - - - - - - 10580 14,451
4 3 |Harmeny Elementan X [EEN] 23T | 5960 £330 |  payn | 4880 0,350 - - - - - - 25760 B5.40%
B s Foch River Elamantar X 4,350 230 | sam 350 560 | 5840 FET] B - - B - - EEXIT 23768
1B\ 6 Slade Elementary ! 44,550 41580 48510 46,530 AB.530 45540 - - - - - - - 273240 233827
20| 1 alley View Elementary - 1360 | 0390 980 310 - - - - - - - - 73: 73
B " elma Linford Elementary - . 53400 | 63060 | 55440 350 | 46530 56,430 - - - - - - 353,360 533,360
] pring Crech Elementan, - X 56450 | 514E0 45,540 | 65,960 | 54450 - - - - - - - 4820 523,554
25| 10 ndion Paintbruzh Elementar X X 4250 | 64450 |  mas00 470 | 44550 45560 - - - - - - 356,410 355,
2t 1 o Laboratory Schoel - ¥ 7520 | faem | fason i60 | 26750 32670 | oegen 30650 BATED B - - 243,540 ETEYIN)
2|12 aramie fontezzori Charter Scheol | K- 1351 550 | 5340 14,8501 330 | 5340 1580 - - - 75,54 75,240
26 | 13001032 otch Peak Elementary - - - 0,330 - - - - - - - - - - 0.33 0.337
1| 14 [ 0101050 [Laromie Junior High School - - - - - - - 1470 | eh0.670 | 255620 | Zsedso - - - 10210 FI0.210
26 | 15[ 0109051 ck River Junior High Schoal - - - - - - - 7,520 7,520 - - - - i St
28 | 16 [mni0ss aramis High School -12 - - - - - - - - - - 255580 | 196.020 253,530 £53,350 56,057
30| 17 [THiisE .k Fiivar High Scheol EF] B - B B B B B B - &30 3310 5310 B il i)
31| 13 [mniosT hiting High Scho el 12 B - B B B B B B - 550 3300 17520 17 520 &

3213 [ MiA A .5

33| % [beA 4 4

¢ | at[HeA B A

35 | #[heA 4 4

36| # [PiA ) )

31| #[heA & 4

36| 25 [PiA A A

33| #[peA 4 4

i 27 [bieA ) 4

41| #t[hea A A

42| #[hiA 4 4

45| 2 [hea & 4

4a | 5t [hea A A

45 | 1 [mA A .5

46| 3 [ben 4 4

41| #[heA B A

45| 35 [biA 4 4

48| #[hiA ) )

50 | 37[hiA A A

51 1 [miA A .5

52| #[beA 4 4

53| #[btA A 4 ¥

54 rict ADM 517.790 | 550.660 | SEXXW | 515610 329,670 | Sx=we | 304.920] o75.220] 2e3.140| s04.920] sirzon| zzaise 266.310| _3,867.930 5,915.575
[

5 | B

5t Stadeat  Teacker

55 [ School Hame FTE FTE

53| 1| gionom nowy Fiange fcademy

6| 2 [ointosn ' Laboratory School

61| 3[009050 | Loramis dunior High Scheol

62| 4minioss sramis High School

65| §[ni0se ok Fiivar High Scheol

B4 | 6[0101057 hiting High School

65| T[hen i

66| a[HiA N

61| a[hea Hih

65 | 10[HiA [

53| [Ditrict Totals 000 0.00

The first step, when entering district data, is to enter or select the district’s seven-digit identification
number at the top of the Main Funding Sheet, as well as enter the date the WDE100A was prepared.
The district’s pre-populated data will automatically appear as illustrated on the next page.
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A B c o E F \ & H 1 [ 3 L [ [} [ a R s

o
Torrinn: Breliminacs FF 2617 Preliminary FY2017 WDE100A
WDETO8R 3-31-1¢ Wyoming Department of Edytation Contact: Jed Cicarelli (307) 777-5808

— Funding Yea} 2017 School Foundation Progfam Funding Worksheet
L=

Est. FY 2017 Funding

School Year 2015-16 ADM Total 2015- || Model ADM
G6 ADM_[GT ADM GBS ADM |G3 ADM [G10 ADM Gl ADM G2 ADM zcd in Calez.

N [T N I I I Y N YT Y [T
54| [Toral Diztrice ADM 5.006] o.000] o000] oo00] 00| Goon] ooon] oooe| boob] o000l ooos]  oooo 5000 .000 4610

m—
i % - Al din Schaol Fesaurass
.. | School Summary-Dollars | Main Funding She Base Sheet | Inputs | Model Health Isurance HH Calculation | Central Office Librarian, Cl

1. Section A) ADM Calculation by School by District

Enter, by school by grade, the district’s prior school year ADM. When entering kindergarten ADM,
make sure half-day kindergarten students are treated as full-day kindergarten students. For example,
if the half-day kindergarten ADM is 10.236, enter 10.236 into column E, under the GK heading.

Please make sure that the ADM entered in section A of the Main Funding Sheet matches the district’s
WDEG600 submission. The Model will use the three (3) year rolling average ADM or the previous
school year’s ADM, whichever is greater, by school (also known as the Model ADM). The only
exceptions to this are charter schools, as required by W.S. 21-3-314(a). For the first three years of
operation for a charter school, the ADM will be adjusted by the October enrollment count. The
Model’s ADM calculation can be seen on the Main Funding Sheet in column S and on the ADM
worksheet in column S.

The following illustration shows how ADM should be entered on #he Main Funding Sheet and where
the model ADM is shown.

Funding Year 2017 School Foundation Program Funding Warksheet

£

&

T District 7-Digit 10 School District Name

2 ot Oute Prepared e ] 0201000 Albany i1 Est. FY 2017 Funding
. s —

11| A ADM Caleutasion
12

3r6r0]  247s0 30,680 24750 - = - 243 540
1580 - - - - - = 75240

151470 | 230670 135620 251450 - - - 870.210
= 7.520 7920 -

353380 186 000 335 580 §93 550
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The following illustration shows how ADM data is populated into the .ADM worksheet.

A B £ D Al AK AL AN AN AD AP Al AR AS AT
1 |ADM Worksheet
2
3 1 2 3 4 36 37 33 33 40 41 42 43 44 45 45
4 District and School 2015-16 ADM
5 | District ID| DistrictMame | School ID School Name: HDK_16 FDK_16 G1_16 G2_16 G3_16 GA_16 G5_16 G6_16 G7_16 G8_16 G9_16
6 |0101000 |Albany #1 0101001 [Snowy Range Acsdemy 17.325 34.650 23.760 23.760 23.760 17.820 20.730 12 870 11.830 8.910 6930 |
T 0101000 |Albany #1 0101002 |Beitel Elementary 25.245 53.430 38.610 48,510 51.430 40.590 45540 - - - -
8 0101000 [Albany #1 0101005 [Centennizl Elementary - - - 0.990 1980 1980 3.960 1980
9 0101000 [Albany #1 0101008 [Harmony Elementary 0.2435 0.990 2970 3.960 5930 2970 4950 0.990
10 0101000 |Albany #1 0101015 |Rock River Elementary 22475 4.950 2.970 2.970 4.950 3.960 5.940 2.970
11 |0101000 |Albany #1 0101017 |[Slzde Elementary 22275 44,550 41.580 48.510 46.530 46.530 45.540 - N
12 0101000 |Albany #1 0101019 |Valley View Elementary - - 1.980 0.990 1.980 2.970 - - L
13 |0101000 |Albany #1 0101020 [Velms Linford Elementary 26.235 52 470 59.400 63.350 55.440 56.330 46.530 56.430
14 0101000 |Albany #1 0101027 |Spring Creek Elementary 20.295 40.530 56.430 51.480 48510 63360 54.450 -
15 0101000 |Albany #1 0101028 [Indian Paintbrush Elementary 23265 46530 74.250 54450 39,600 52.470 34550 43.560 - - -
16 0101000 |Albany #1 0101030 [UW Laboratory Schoal 11.380 23.760 17.820 13.810 19.800 23.760 26.730 32.670 24.750 20.690 24750 |
17 |0101000 |Albany #1 0101031 |[Laramie ! i Charter Schoal 9.205 18.810 10.890 15.840 14.850 £.930 5.930 1.980 - - -
FERPFPPT N PY—— PP P T Py R — naan

2. Section B) Vocational Education

The information necessary to calculate the vocational education adjustment is reported in Section B.
Districts must report, by school, the vocational education student FTEs and the vocational
education teacher FTEs that were calculated on the WDET100B 1Vocational Education Student FTE
worksheet and the WDET100C 1V ocational Education Teacher FTE worksheet.! The amount of
vocational education supplies and equipment also appears in this section. This amount is only
shown for viewing purposes. This amount is included in the school resources calculation in Section

D. Section B will appear as follows.

A B = D E F G H

50

51 | B) ¥ocational Education FTE's

5. Student | Teacher
FTE

5% D School Name
54 1[0101050 Laramie Juniar High Schaal
55 2[0Wi0F Laramie High Schaal

56 30005 Fiouck River High Schaal

DI0IEF iting High School

1
2|
3|
4
5|

53 6
7|
El
El
10|

EEEREEE

& & 555

District Totals 0.00

3 ]ralsoincluded in School Fesources

0.00

Additions! ¥ooEd Supplies & Equip.

The following illustration shows how FTE counts are pulled into the ["or Ed worksheet.

A B [ D E F G H J K L M N o] Q

1 | WocEd Worksheet

2

3 1 2 3 4 5 [ 7 ] 3 10 11 12 13 14 15 16 17

4 Di i Student Actual Add Add Equipment Equip/Sup VocEd Vockd

§ | District D District Name School ID School Hame FTE Teach Stud Weight| Teach FTE Equipment Supplies Replacement. Cost School ID | School Hame Student FTE [ Teacher FTE|
6 [0101000 |Albany#1 0101001 Snowy Range Academ; - - - - 50.00 50.00 50.00 50.00 0101001 | Snowy Range Academy. 0.00| 0.00|
7 |0101000 |Albany#1 0101002 Beitel Elemantary $0.00 $0.00 $0.00 $0.00 0101030 [UW Laboratary Schaol 0.00| 0.00]
8 |0101000 |Albany #1 0101005 Centennizal Elementary $0.00 $0.00 $0.00 $0.00 0101050 |Laramie Junior High School 28.06 2.29
S 0101000 |Albany#1 0101003 Harmony Elamanta $0.00 $0.00 $0.00 $0.00 0101055 |Laramie High Schaol 53.12 7.80|
10 0101000 [Albany #1 0101015 Rock River Elementary $0.00 $0.00 $0.00 $0.00 0101056 |Rack River High Schaol 4.71 2.00]
11 0101000 |Albany #1 0101017 Slade Elementary 50.00 $0.00 50.00 $0.00 0101057 |Whiting Hizh School 557 18_3|
12 |0101000 [Albany #1 0101020 Velms Linford Elemantary $0.00 $0.00 $0.00 $0.00 0201055 [Burlington High School 0.00| 0.00]
i. Counting Vocational Education Student FTEs

Districts will report summarized FTE information by school. FTE student counts must use only the
courses approved by the WDE Career and Technical Education (CTE) Unit. Counts shall be taken
twice each year during the first two-week period at the beginning of October and February.

" These worksheets shall be uploaded by the district using the WDE Data Collection Suite under the

WDE100B and C collection. See Section E — Submission Process

10
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For convenience, an Excel worksheet is provided as a supporting file to the WDE100A on the
Forms Inventory to calculate FTE students. Please follow the steps outlined in the WDET700B
Vocational Edncation Student FTE worksheet. After completion of the worksheet for each school, fill
in the summarized FTE student count in Section B of the WDE100A.

ii. Counting Vocational Education Teacher FTEs

The FTE percentage for each high school vocational education teacher will be determined based on
the ratio of the number of approved vocational education sessions taught by the teacher, to the
usual number of sessions taught by a teacher in that school. For the purposes of this adjustment,
approved vocational education sessions refers to courses approved by WDE and reported via
Fusion. Counts shall be taken twice each year during the first two-week period at the beginning of
October and February.

For convenience, an Excel worksheet is provided as a supporting file to the WDE100A on the
Forms Inventory to calculate FTE Teachers. Please follow the steps outlined in the WDET700C
Vocational Edncation Teacher FTE worksheet. After completion of the worksheet for each school, fill
in the summarized FTE teacher count in Section B of the WDE100A.

PLEASE NOTE: If a teacher instructs multiple classes at the same time, that teacher can
only be counted as teaching one class session.

Since the information reported on the WDE100A is summary data for student FTEs and teacher
FTEs, by school, each district must maintain thorough documentation to support the calculation of
the vocational education student and teacher FTEs for auditing purposes. This documentation will
be used to verify the accuracy and completeness of the summary counts used to determine the
vocational education adjustment in the Model.

3. Section C) District Level Resources

District level resources are made up of three parts, the operations and maintenance resources,
central office resources, and utilities. This section allows the district to view model generated FTE’s
for both operations and maintenance and central office operations. The section will also show the
amount the district receives for utilities. Section C will appear as follows.

A BE c

z [1] E F G H 1 J K
57

&2 C) District Level Resources EIE Eunding

53 L Operations and Mai

7 ] Custodians [ T35 52200
7l b] Maintenance Workers 3% F2LEZ20 |
7z ] Groundskeepers T0.02 554,36155 |
7 e] Supplies 463,305,

74 Total D&M Costs ] 2089572

75

76 2. Central DHfice Resources EIE Eunding

77 a) Personnel Costs

7 i. Professional: 33 STFEEN3S |
73 ii. Clerical 724 08,0798 |
Ell ii.hlan Personnel, 32256210 |
a1 Total Central Difice Costs: ] 2,049,322.25 |
3 o I 1
8 3. Uilities
At

35 Total District D&M Resources. Central Office

86 Resources and Utilities

PLEASE NOTE: Districts will be required to enter data on the Groundskeepers worksheet
to compute the groundskeeper resources generated by the Model. Districts need to enter
three pieces of information:

11
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1. The site acquisition date in column E of the Groundskeepers worksheet. To acquire a site,
means to “gain possession”, for example, either by a lease or purchase.

2. Whether or not the site acquired was gained by an exchange with a government entity. If a
site was acquired through an exchange of land with another government entity and the
acreages involved in the exchange were originally acquired by the district and the
government entity on or before July 1, 1997, then put a “Yes” in column F. Ifa “Yes” is
entered in this column, the district needs to also supply the following supplemental
information:

a. 'The dates the district and the government originally acquired the acreages involved
in the exchange; and

b. The completed contract between the district and the government entity to acquire
the acreages that identifies the date the exchange occurred.

3. The site level, if necessary.

E — at most an open elementary school is open.

M — at most an open middle/junior high school is open

H — at most an open high school is open

0 — at most a facility other than an open school is located on the acreage (i.e., bus

barn , central office building)

e. N/A — the site was acquired after July 1, 1997 and there is not a facility situated upon
the acreage (i.e., vacant land or sites under construction).

/o oe

The following illustration shows how the Groundskeepers worksheet will appear.

- A 1] [+ D E F G H [} J K L '] H [+]
1 Groundsherpes Workibeel [Staffing Moded ot Ste Level]

i. Operations and Maintenance Resources

The operations and maintenance resources are the resources provided for custodians, maintenance
workers, groundskeepers, and central office supplies. The values on the Main Funding Sheet pull from
the O&M Base Sheet worksheet as shown below.

a A B By D E F G H J K L ] ]

1 O&M Base Sheet [School District Totals for D&M Staff and Non-Staff Revanues)

2

3 1 2 3 4 5 3 7 L] ] 10 11 12 13 12

4 Total FTE: Total Costs of Salary & Benefits Supplies Total

3 School-Based co Total Maintanance Maintenance School-Based 3 Total 0&M

& District ID)| i Custodians | Custodians | Custadians Workers Custodians Warkers Supplies Supplies | Supplies Costs

7 | 0101000 Albany #1 22.08 368 2576 1236 1002|s 1315322015 72116220(5 53438199 | 5 435733 |5 42573295 465,306 |5 3,085,672.43
8 | 0201000 BigHorn #1 643 107 756 439 6145 366142905 24s36342]5 341573825 123942 |5 1239415 (s 126336 |5 1,088,315 8¢
9 [ 0202000 BigHomn £2 5.83 098 632 3.30 653[5 336519.62|5 186690.00]5 269,362.74 113,369 11,336.89 124,706 1,017,279.11
10 [ 0203000] BigHorn #3 .87 080 567 279 150|5 osaesa7a|s 147200665 94,783.51 93,015 930148 102,316 603,016.23
11 [ 0204000] BigHorn #4| 215 053 267 251 183|s  233320a6|s 1s31084e]s 104,509.57 60,723 6,072.30 66,795 547,732.43
12 [ 0301000] _ campbeli#1 4513 768 5277 2055 2984|6 2791,55355 |5 1345453755  1814207.89 883,151 83,3151 571,466 6,826,681 45
13 [ 0401000] Carbon #1 1153 135 1352 705 642[5 6381824]5 330358675 355,451.59 230,577 23,057.73 253,635 1,668,303.71
14 [ 0402000 Carbon #2 818 128 526 523 1117|5  47657237]5 37336433 [5 524,604.52 128,186 18,318 65 163,005 1,655,246 32
15 | 0501000]  Converse#1 1033 176 12,08 596 1350|s 582151775 329.38820[5 72678147 |5 203,854 |5 2038538 (5 228238 [5 1 60.57
16 | 0502000]  Converse#2 631 100 731 335 2.96 262,618.32 190,085.0¢ | 5 . 116,022 11,602.2¢ 127,625 848,640.24
17 [ 0601000] Crook#1 9.54 170 1165 7.56 674 551,755.62 21254713 | 5 X 196,859 19,685.95 216,545 1,546,825.75
18 [ 0701000] Fremont#1 10.87 128 12.85 6.50 17.20 657,374.86 38057172 |5 1007.173.24 228,667 22,866.71 251,534 96,653.6:
19 [ 0702000] Fremont#2 166 037 203 182 232 55,669.51 99,04467 | 126,030.45 42,618 436177 46,850 367,624 13
20 [ 0706000 Fremont#6 365 052 425 255 663 200,213.75 14253587 | 5 360,216.38 74,241 742406 81,665 787,030 63
21[ 0714000]  Fremont#14| 551 035 676 333 1325 345,852.22 19506515 5 776,757.35 58,800 9,575.96 108,680 1,426,35238

12
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ii. Central Office Resources

The central office resources are resources provided for central office personnel (professional and
clerical) and non-personnel costs (miscellaneous costs).

iii. Utilities

Utilities are the reported FY10 utilities adjusted by an External Cost Adjustment (ECA). Each year
the Legislature will set the ECA. For additional school buildings added to district building
inventories after 2009-10, 100% of 2009-10 district average utility expenditures per gross square foot
for district school buildings multiplied by the additional authorized educational square footage are
resourced.

4. Section D) Model Generated School Level Resources

School level resources are determined on the Schoo/ Resonrces worksheet. The school level resources
shown on the Main Funding Sheet are broken into seven (7) different cost categories: regular
classroom teacher, specialist teacher, additional minimum teacher, other teacher, teacher support,
administrative staff, and non-staff. These values come from the Main Funding Schl L evel Mtrix
worksheet. Section D will appear as follows.

PR T
E8a5e1%6 5

5. Section E) First Year Charter School Funding

If applicable, enter first year charter school information as required in the section shown below.

139 | E) First Year Charter School Adjustment WS, 21-3-301 through W.5, 21-3-314)

140 First-year charter school funding is shown after completion of school and ADM information in highlighted cells below.

141

142 STEF1: Charter school initiated by the school district? [Yes/No) |:|

143

144 STEP 2: Enter the March 1 intended enrollment I:I

145

146 STEP3: Enter the number of students included in the Model ADM for the district guarantee calculations [3-year average
147 ADM for school years 2013-14, 2014-15 and 2015-16). L]

143

149 First Year Charter School Adjustment: | S - |

The first year charter school data is processed in the Charter School Adjustments worksheet of the
Model as illustrated on the next page. The result is calculated and then displayed on the Main
Funding Sheet. 'The charter school’s March 1 intended enrollment list is used as an initial proxy for
average daily membership (ADM). The March 1 list is separated into current students and new
students to the school district. An example of a current student is one who has attended another
school in the district previously and is included in the district’s ADM in any year or years that make

13
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up the three-year rolling average. An example of a new student would be a student who is not
included in the district’s ADM for any year that makes up the three year rolling average; perhaps a
home school student or a student new to the state. This is done because current students will have
already been funded once through the Model (current students are already included in the ADM of
the district). The initial March 1 enrollment list is later replaced with the charter school’s October 1
enrollment count.

If the charter school is initiated under W.S. 21-3-306 by any person other than the school district in
which the charter school is operating, the October 1 enrollment is double-funded (i.e., the
enrollment will be multiplied by the school district’s Model generated resources per ADM amount
and any new students to the school district will be multiplied by two). If a school district initiates
the charter school, only the new student count will be multiplied by the school district’s Model
generated resources per ADM amount. This calculated amount is known as the charter school
adjustment. Model generated resources are the aggregation, per ADM, of all funding components
before reimbursement items. Charter school legislation is codified in W.S. 21-13-301 through W.S.
21-13-314. The following illustration depicts the Charter School Adjustments worksheet.

A B c ] E F G H
1 |Charter School Adjustments Worksheet
2
3 1 2 3 4 5 ] 7 B 9
4 Model Generated Charter school Number FY2017 First Year
g by the Ei from of Students also Students FY2017 First Year Charter School
5] Per ADM school district? March 1 List included in district ADM calc Mot Previously Charter School Funding
7 | District ID | District Name From Base Sheet (Yes/Mo) Adjusted by Oct. 1 for FY's 14, 15, and 16 Counted in ADM Funding Per ADM
8 [0101000 Albany #1 5 12,513.86 0.000 0.000 0.000 0.000{ 5 - 5
9 0201000 Big Horn #1 5 15,631.29 0.000 0.000 0.000 0.000( 5 5
10 [bz02000 Big Horn #2 5 14,568.64 0.000 0.000 0.000 0.000( 5 5
11 /0203000 [Big Horn #3 5 16,261.75 0.000 0.000 0.000 0.000( 5 5
12 [o204000 Big Horn #4 5 21,607.64 0.000 0.000 0.000 0.000( 5 5
13 /0301000 [Campbell #1 5 12,350.78 0.000 0.000 0.000 0.000{ 5 5
14 [b401000 Carbon #1 5 13,467.73 0.000 0.000 0.000 0.000( 5 5
15 [b402000 Carbon #2 5 22,193.17 0.000 0.000 0.000 0.000( 5 5
16 [0501000 Converse #1 5 13,728.71 0.000 0.000 0.000 0.000( 5 5

6. Section F) Transportation and Section G) Special Education

Prior school year reimbursable transportation information from the Maintenance and Operations
total line of the WDE103 is entered in section F, cell H152. Prior school year reimbursable Special
Education information from the district WDEA401 is entered in section G, cell H155. These
amounts for district transportation and special education are provided for under W.S. 21-13-320 and
W.S. 21-13-321 respectively. Sections F and G are illustrated below.

151 | F} Transportation Maintenance and Operations Reimbursement [W.5. 21-13-30%(m)(w)[E)I)):

152 1) F¥2016 transportation expenditures from WDE-501/103 | |
153

154 | G) Special Education Reimbursement [W.5. 21-13-30%[m)(w)(EN11)):

155 1) F¥2016 special education expenditures from WDE-501/401 | |
18R

Transportation Maintenance and Operations Reimbursement data flows into the Transportation
worksheet. Special Education Reimbursement data flows into the Special Education worksheet. The
following two illustrations show the two worksheets.

14
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Transportation Worksheet

A B C D
1 |Transportation Worksheet
2
3 1 ? 3 4
4 WDE-103 FY2017
5 FY2016 Transportation
G Transportation Reimbursement
7 | District ID | District Name Expenditures Per ADM
& [ 0101000 |Albany#1 5 - 5
g " 0201000 [Biz Horn #1 5 5
10 7 0202000 [Big Horn &2 5 5
11 0203000 [Big Horn #3 5 5
12 I 0204000 |Big Horn #4 5 5
13 [ 0301000 [Campbell #1 5 5
14 7 0401000 [Carbon #1 5 g
15 7 0402000 [Carbon 22 5 5
16 7 0501000 |Converse #1 3 3
17 [ 0502000 [Converse #2 3 5
18 7 0601000 [Crock #1 5 5
19 7 0701000 |[Fremont#1 5 5
Special Education Worksheet
A B T O
1 |Special Education Worksheet
2
3 1 2 3 4
4 WDE-401 FY2017
5 FY2016 Special Education
i} Special Education Reimbursement
7 | District ID | District Name Expenditures Per ADM
8 [ 0101000 |Albany#1 5 - 5
9 [ 0201000 |Big Horn #1 5 5
10 7 0202000 |Big Horn #2 5 5
11 7 0203000 [Big Horn #3 5 5
12 I 0204000 [Big Horn &2 3 5
13 7 0301000 [Campbell &1 5 5
14 7 0401000 |Carbon #1 5 5
15 [ 0402000 [Carbon #2 5 5
16 7 0501000 |Converse #1 3 5
17 [ 0502000 [Converse #2 5 5
18 7 0601000 [Crock #1 5 5
19 7 0701000 [Fremont# 1 5 5

7. Section H) Bus Lease and Purchase Reimbursement and Section 1) Pupil
Maintenance/lsolation Reimbursement.

Other data from the WDE103 are reported in sections H and I of the Mazn Funding Sheet and are
shown below. This includes bus leases and purchases and pupil maintenance and isolation as

provided under W.S. 21-13-320 and 21-4-401 respectively.

15
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157 | H) Bus Lease and Purchase Reimbursement [for buses ordered on or after 3/1/38) [W.5. 21-13-303 (m)(w)(EMI ]k

158 1) Gross eligible bus purchases in FY2012 5 -
159 2} Gross eligible bus purchases in FY2013 5 -
160 3) Gross eligible bus purchases in FY2014 5 -
181 4} Gross eligible bus purchases in FY2015 5 -
162 5)Gross eligible bus purchases in FY2016

163 &) Total eligible bus purchazes S -
164 7)20% reimbursement on purchases 5 -
165 2} Eligible lease payments

166 Total Reimbursement for Buses Ordered On or After 3/1/38 5 -
167

168/ 1) Pupil Maintenance/Isolation Reimbursement [W.5. 21-13-30%(mj{vJ[E)[IV)):

169 1) Amount claimed for mileage

17 2) Amount claimed for maintenance

171 Total Pupil Maintenance/Isolation Reimbursement 5 -
AT

Reimbursement for these items is calculated on the Other Add-In’s worksheet as illustrated below.

A B C D E F G H | J
1 | Dther Add-Ins Waorksheet
2
3 Purpose:  This worksheet shows the other add-in reimbursements
4
5 1 2 3 a 5 6 7 8 5 10
6 Bus Purchase Reimbursement for buses ordered 3/1/98 and Aftar
7 Years Year4 Year3 Year2 Year 1
8 Gross Eligible Gross Eligible Gross Eligile Gross Eligible Estimated Gross
9 Bus Purchasesin Bus Purchases in Bus Purchases in. Bus Purchases in. Higible Twenty-Percent
10 FY2012 from FY2013 from FY2014 from FY2015 from Bus Total 5 Year Reimbursement Total Eligible
1 Wi i WD i WD i WD i Burchases Eligible Bus on Eligible Bus Lease
12 | District ID District Name Payment Model FY: Payment Model FY: Payment Madel FY: Payment Madel FY16 in FY2016 Purchases Purchases Payments
13 (0101000 |atbany#1 s - s - |s - s - s - s 5 5
14 (0201000 [BigHomn#1 s 5 5 s s s 5 5
15 (0202000 [BigHorn#2 s - |s - 15 - s - s s - |s - |s
16 (0203000 [BigHorn#2 5 136,925.00 | 5 134,750.00 | S 256,904.50 | § 157,059.00 | & s £85,638.50 | 5 137,127.70 |5
17 (0204000 [BigHom#4 s - [s - [s - Is - [s s - Is - Is
18 '0301000_|Csmpbeli#1 5 s s s s s 5 5

8. Section J) Teacher Extra Compensation Reimbursement

Reimbursable teacher extra compensation is entered in the cells provided on the Main Funding Sheet.
The program description fields and the W-2 fields are optional. Reimbursement for this amount is
provided under W.S. 21-13-234. Section ] is illustrated below.

173 | ) Teacher Extra Compensation Reimbursement [W.5. 21-13-30%(m|[v)[E)111]}:

174 1) Payroll payments to teachers: (i an ooz dodd Szt Aocumanianion & i be baot o e a0 i sutyiae ho Joot,§
175 a) Number of teachers affected

176 b} Total salary dollars

177 c) Total fringe dollars

178 d} Program description:

179

180

181

182

183 2} Other payments to or for teachers [Not Including Rent Subsidies): o A3 o ans qonianaliadds. Dirteint Socwmanitaiion & o o booton Sl Sna ir seilyiaet fo st F
184 a) Number of teachers affected

185 b)Total value of subsidies

186 c) Amounts reported on W-2

187 d} Pragram description:

188

189

190

191

192 Total Teacher Extra Compensation Reimbursemant

193

9. Section K) Special Tuition and Maintenance Reimbursement

Special tuition and maintenance expenditures are entered in the cells provided on the Main Funding
Sheet as illustrated on the next page. If a district claims reimbursement for maintenance as provided
under W.S. 21-4-504, and/or reimbursement for tuition paid to a unified district from a non-unified
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district as provided under W.S. 21-4-501(d), input the combined amount for the non-unified
students in cell H195. If a district claims reimbursement for maintenance as provided for under 21-
4-504, and/or reimbursement for tuition for student(s) in another state as provided for under W.S.
21-4-505(a), input the combined amount in cell H196.

193

194 | K} Special Tuition and Maintenance Reimbursement:

195 1) Tuition paid by non-unified districts to unified districts [W.5. 21-13-309(m)(w)(E)[V}):
196 2} Tuition paid to school districts in another state [W.5. 21-13-309(m)jv)[EiV)):

1897 Total Special Tuition Reimbursement 5 -
108

Reimbursements for both Teacher Extra Compensation and Special Tuition and Maintenance are
calculated on the Other Add In’s worksheet as shown below. Results are displayed on the Main
Funding Sheet.

A B o] B (] R s T u v
1 | Other Add-ins Worksheat
z
3 |Purpose:  This worksheet shows the atl
4
5 1 2 22
(] Special Tuition Reimbursement:
7
]
9 Salary Fringe Value of Other Tatal Hon-unified Tuition Tatal Dollars
10 Teacher Teacher Subsidies Teacher Teacher paid ta unified paid to Total Reimbursable-
1 Extra Extra Extra Extra In State Out of State Special Other Add In's

12 | District 1D District Name (€ e e (€ district district Tuition Sheet
13 0101000 _|Albany#1 - .
14 (0201000 [BigHorn #1

15 (0202000 [BigHom #2
16 /0203000 _|BigHom #3
17 [0202000 |BigHom #4
18 (0301000 [campbeli#1
B e =

137,127.70

e Jun Jon fun i un
fr Jua |on [ fua [un
v Jun Jon fun fun [
fa funJen [en i fun
o Jun Jen [ e un
fr Jua |on [ fua [un

10. Section L) Foundation Guarantee and Section M) Hold Harmless Adjustment

The Foundation Guarantee is the sum of all funding components after applying ECA’s and the
Regional Cost of Living adjustments and includes reimbursable items. This item can also be seen on
the Base Sheet worksheet in column S. For school year 2006-07 and each year thereafter, the
guarantee amount for each district, less reimbursable amounts as provided for in W.S. 21-13-
309(m)(E), shall not be less than 100% of the Foundation Program amount available to the district
during the 2005-06 school year. A district is not entitled to additional funding if, but for a decrease
in ADM as compared with the 2005-06 school year, the district would not have a foundation
program amount that is less than 100% of the school year 2005-06 Foundation Program amount.
The hold harmless adjustment can be viewed on #he HH Calculation worksheet in column X.

11. Section N) Local Resources

Please enter the data using the following steps:

1. Enter the district’s local resources and exclusions beginning with Total FY 2015 General
Fund (GF) revenues from the WDEG01 in Section N1.

2. Enter the GF revenues, by revenue code from the WDEGO1 in Section N2.

3. Enter the district’s estimated assessed valuation and the estimated 6-mill county school tax
share in Section N3. The assessed valuation will be validated by the WDE once the WDE
receives the certified amounts from the State Board of Equalization. The assessed valuation
used will be the amount certified on August 10 under W.S. 39-11-102.1(c)(v). The estimated

17



WDE100A Collection Guidebook — FY 2016-17

6-mill county tax share amount will also be certified by the Department and will use the
calculation as provided under W.S. 21-13-201.

4. Enter the district’s actual 25 and 6 mill tax revenues collected in the prior fiscal year for
properties assessed after June 30, 1991 in Section N4. This section calculates a tax excess or
tax shortfall amount for the school district. The tax shortfall is shown in Section S.

5. Enter the estimated June 30, 2016, cash reserve amount, any revenues remaining from
settlements of protested amount as provided under W.S. 21-13-313(e), and the remaining
amount of Impact Aid as of June 30, 2016 in Section N5. This section calculates the
estimated cash reserve amount. The cash reserve amount is finalized annually by January 31
in accordance with W.S. 21-13-313(e) and Chapter 8, Section 16 Rules and Regulations, by
reviewing and verifying each district’s cash reserves amounts contained in their CPA audits.

bl

Data entered into the Local Resources section flows into and is processed in the Loca/ Resources
worksheet. The results are displayed on the Main Funding Sheet as illustrated below.

A B B 1] E F G H
203 | N} Local Resources:
204|  1)Total Fr2016 General Fund [GF) Revenues from WDE-601 ]
205 2) Less FY2016 GF Revenues Mot Counted as Local Resources:
206 Revenue from Federal Sources
207 21111 [Actually received 20/25-mill local district taxes)
208 81112 [Actually received optional operations mill taxes)
209 81113 [Actually received operations mill taxes)
210 81115 [Actually received optional maintenance mill taxes)
211 21116 [Additional voter approved maintenance mill taxes)
212 81160 (Voc,/Term & adult education taxes)
213 813xx [Dual and Concurrent Enrollment Tuition)
214 81321 [Distance Education Tuition)
215 81322 {luvenile Detention Facility Tuition)
216 81340 [Adult education tuition)
217 81350 [Summer school tuition)
218 81360 [Cooperative programs tuition)
219 81410 (Tranzportation fees - Pupils)
220 81420 (Transportation fees - In-State Districts)
ey | 81430 (Transportation fees - Qut-of-State Districts)
222 815xx (Interest and other earnings)
23 281£50 [Cther food service income)
224 817xx [Student activities)
225 81800 (Foundation Recapture paid - enter negative number |
226 81850 (Indirect costs)
27 21910 (Rental, school facilities)
228 21920 [Contributions and denations from private sources)
229 81950 (Refund of prior year's expenditures)
230 81380 [Services provided to other local governments)
2H 81921 (Transportation services provided to other local governments)
232 82110 [Actually received share of &-mill county school taxes)
233 83110 [Foundation Entitlement received) S 42,328,818.59
234 83111 [Audit Adjustments - Foundation Program)
235 83160 (Tax Shortfall Grant received) 5 105,277.63
236 852xx [Transfers-In from other funds)
237 85311 [Sale of fixed assets acquired before 07/1/57)
238 85320 [Compensation for loss of fixed assets)
239 Cther [Attach itemized list with full explanation)
240 83360 [Cooperative Services Incentive) 5
241 FY2016 Retirement Contribution Reimbursement (2014, Wyo. Sess. Laws, Ch. 19, Sec. 2(b))
242 FY2016 School Bus Video Equipment Reimbursement (2014, Wyo. Sess. Laws, Ch. 41, Sec. 2)
243 FY2016 Out-of-State Tution Reimbursement (2015, Wyo. Sess. Laws, Ch. 142, Sec. 205(5.))
244
245 Total General Fund Revenues Mot Counted == Local Resources
245 Balance of General Fund Revenues Counted as Local Resources
24T

12. Section O) Estimated Foundation Guarantee Amount (after hold harmless), Section Q)
Foundation Entitlement, Section R) Foundation Recapture, and Section U) Tax Shortfall Grant:

The final calculations in the Model are performed in sections O, P and Q. These final calculations
determine the district’s estimated foundation guarantee amount after hold harmless is taken into
account, and whether or not a district has an entitlement or recapture amount, by subtracting local
resources from the foundation guarantee after hold harmless. This calculation is provided under

18



WDE100A Collection Guidebook — FY 2016-17

W.S. 21-13-311. The Tax Shortfall Grant, if any, is shown in section R, and by law is paid separate
from the entitlement payments from the Foundation Program on or before October 15 in
accordance with W.S. 21-13-313(d). These sections on the Main Funding Sheet are shown below.

25|
278

77| i
278

g

280

281 P) Foundation Entitlement B 73,775,430.25
282

283 Foundation Recapture s -
g

285

286 B Tax Shortall Grants

287 TaxShortfall Grant i in Section Né above (Th illbe paid orbefore October 15, 2016}

Once all the data is entered into the Main Funding Sheet, click on the Inputs worksheet and run the
macro that recalculates the funding after all the data is entered. To run the macro, press Ctrl+r. If
this step is not performed, the calculated guarantee and entitlement/recapture amounts will be
incorrect.

The final step of filling out the Mazn Funding Sheet is to ensure that all data on the worksheet is
accurate. The Department will compare a majority of the data entered on the Main Funding Sheet
to what is reported on other fiscal forms, but it is the district’s responsibility to make sure data
entered on the Main Funding Sheet and other fiscal forms are accurate.

E. Submission Process

Once the WDE100A is completed, upload the Excel file to the WDE using the data submission tool
available from the Data Collection Suite website, shown on pages 1 and 2 of these instructions. Click
the Data Submission Login hyperlink in the upper right-hand corner of the screen. Sign-in using the
proper district name and password. Select the WDE100A form from the pull-down list and upload
the completed WDE100A. Note: In order to upload the WDE100A, the user must have upload
rights. If a user is unsure of their upload rights, please contact the district’s FUSION contact
person.

WYOM

DEPARTMENT OF EDUCATION

IN THE CLASSROOM BEYOND THE CLASSROOM FOR EDUCATORS INSIDE THE WDE STATE BOARD

Data Collection Suite -
Forms Inventory

Data Submissionfog In

List Calendar Upcoming

COLLECTION | TITLE RESPONDENT | STATUS DUE DATE
» WDE100A School Foundation Program Funding Waorksheet District Under Review 08/12/2016
’ WDE1008 Vocational Education Student FTE Worksheet District Under Review 08/12/2016

» WDE100C Vocational Education Teacher FTE Worksheet District Under Review 08/12/2016
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